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AIS-RÕs Honor Code 
AIS-R is a school that honors and promotes respect for others, inclusiveness, individual differences, and 
appropriate behavior.  We believe that ethics and values are essential in a principled community, and 
expect behavior that upholds the dignity and self -worth of all community members.  
 
In order to reinforc e these beliefs, AIS -R has defined what it means to be an AIS -R Eagle: Ethical, 
Adaptable, Global, Learning, and Environmental.  AIS -R students are expected to live these 
dispositions, and avoid behaviors that are inconsistent with their spirit and meaning .  
 
Together, these five overarching characteristics comprise AIS -RÕs Honor Code, and students are 
reminded of this code in many different ways throughout the year.   
 
The goal of the AIS -R Honor Code is to Òeducate and inspire our students to be responsib le, 
productive, and ethical world citizens,Ó perhaps one of the most important components of AIS -RÕs 
Mission. 
 
Parents and students are encouraged to discuss the AIS -R Honor Code on their own, and to always 
strive to be an AIS -R Eagle no matter where life takes you.   
I am an AIS -R EAGLE, therefore I am...  
E-Ethical:   

¥ I am honest  
¥ I make good choices  
¥ I am empathetic  
¥ I stand up for the rights of others  
¥ I demonstrate academic integrity  

A-Adaptable :  
¥ I am flexible  
¥ I take responsible risks  
¥ I am cooperative a nd collaborative  
¥ I am open to multiple possibilities  
¥ I welcome constructive feedback   

G-Global : 
¥ I respect others  
¥ I seek to understand others  
¥ I am compassionate  
¥ I accept cultural differences  
¥ I know and respect the customs of my host country  

L-Learning:  
¥ I am persistent  
¥ I am inquisitive  
¥ I am reflective  
¥ I seek opportunities to improve  
¥ I reason critically  
¥ I communicate effectively  
¥ I think creatively  

E-Environmental :  
¥ I am responsible  
¥ I take action to minimize my ecological footprint  
¥ I advocate for sustainabl e practices  
¥ I reduce, reuse and recycle  
¥ I am a model of healthy living  
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Welcome to the Elementary SchoolÕs Family Handbook. 
 
At AIS-R, we believe that education is a collaborative partnership between students, parents, and educators. This 
handbook is one of the ways in which we foster and promote a partnership with you. The book describes the 
expectations, rules, and procedures that we have for all students and parents. Our hope is that as a family you will 
familiarize yourselves with our expectations as well as answer some of the questions you may have about our 
school.  
 
Our Family Handbook is divided into three main sections. The first part of the book outlines the Elementary 
SchoolÕs ÒCode of Conduct.Ó Here you will find important information about working together, behavioral 
expectations, and ways we promote appropriate social interactions. The second section addresses the specific 
policies and procedures that all students and parents follow in the Elementary School. The third section is a guide 
for working at home with your child. In this section the focus is on the key issues of 1) building your childÕs self-
esteem and 2) developing your child's reading and math skills.  
 
 
On behalf of our faculty and staff, I thank you for taking time to review the contents of this handbook. I believe 
this family reference book will provide you with a better understanding of our Elementary School. Please contact 
the Elementary School office for any additional information not included. 
 
We anticipate a great year of learning. We can achieve this through the team effort of students, parents, faculty, 
staff, and administration. We thank you for your active interest and participation in your childÕs school 
experience. 
 
Best wishes for a successful school year! 
 

Thank you for choosing AIS-R! 
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Section 1: 
Working Together 

School is an important learning environment for students and your home also offers rich, 
meaningful learning experiences. Please remember that parents can be their child's best 
teachers. Working to gether, we can prepare our children well for the future.  

You are your child's first, most important, and continuing teacher. The school cannot replace 
you.   

Children  learn about talking by being spoken to ... talk about books, family activities, trips, an d 
fears.  Allow them to ask questions.  Encourage creative thinking.  

Children  learn about writing by being encouraged to experiment with print ... provide 
materials such as paper, crayons, markers and pencils for pictures and beginning writing 
efforts.  

Chi ldren  learn about reading by being read to ... read to your child as often as you can, set 
aside a special time each day to read to your child. Daily enjoyment of books with your child 
is the most important proven way to insure literacy for a child.  

Childr en  learn about listening by listening ... be a good model by really listening to your child. 
Encourage them to listen to you and to others.  

Children  learn about their world by firsthand experiences  ... take your child to the zoo, library, 
museum, park, an d concerts.  

Children  learn to be responsible by taking responsibility ... encourage your child to clean up 
and help with small chores around the house and to become independent with personal 
hygiene.  

Children  learn about respect for others and good manners  by example ... treat your child and 
others, as you would like to be treated.  

Childre n develop hand control by playing with puzzles, Lego, play -dough, cutting with scissors, 
etc .... provide these kinds of toys for your child's play.  

Children  develop the l arge muscles by running, jumping, climbing, etc.... encourage your 
child to play outdoors, take your child to a play park, the desert, the sea, or camping.  

Children  learn about music, art and drama by participating and observing ... allow your child 
to pai nt and model, play with play -dough; listen and respond to music; and play "let's 
pretend". Classical music is proven to build mathematical spatial development.  

Children  learn about numbers by using them ... have your child count out things they use 
(toys, clothes, dishes, etc.) measure ingredients for recipes and measure and weigh their 
growing bodies . 
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AIS-R ELEMENTARY SCHOOL  
CODE OF CONDUCT 

OUR OBJECTIVES 
1. To ensure the safety of all students at AIS-R. 
2. To achieve consistent, positive behaviors 

throughout the school.  
3. To provide students with clear expectations 

concerning behavior. 
4. To maintain a spirit of cooperation anywhere on 

school campus 
5. To improve home/school communications and 

cooperation regarding behavior expectations that 
will benefit all students. 

 
STUDENT RIGHTS 
1. To have a classroom environment that is most 

conducive to learning. 
2. To be provided with positive support of 

appropriate behavior. 
3. To know behavior expectations and the 

consequences of inappropriate behavior. 
4. To be safe! 
 
TEACHER RIGHTS  
1. To have a classroom environment that enables 

optimal teaching.  
2. To determine and expect appropriate behavior 

from students. 
3. To be supported by parents, a principal, and other 

school personnel when assistance is needed with a 
student. 

 
Our expectations will not be as successful at school 
without parent support at home. If we need to contact 
a parent by phone or e-mail, we will appreciate 
immediate cooperation. Working together will help 
the student understand good behavior expectations at 
AIS-R. Students will better understand these behavior 
expectations when reviewed at home with parents. 
 

ALL SCHOOL RULES  
AIS-R Elementary students will: 
!  Be responsible for his/her behavior. 
!  Follow directions the first time they are given. 
!  Treat staff, students and equipment with respect. 
!  No chewing gum and soda. Candy at school is 

discouraged. 
!  Keep hands, feet, and hurtful words to oneself. 
!  Use appropriate language at all times. 
!  Not fight; Solve problems without fighting. 
!  Keep our school litter free. 
!  Walk, rather than run in the hallways and in 

outdoor walking areas. 
!  Leave dangerous objects or illegal substances at 

home. 
!  Keep personal materials (ipods, toys, candy, 

gameboys, Frisbee etc.) away from school. Cell 
phones must stay in back packs. 

 
PLAYGROUND RULES  
1. Follow directions the first time they are given. 
2. Stay in assigned, supervised play area. 
3. No pushing, tripping or fighting. 
4. No name-calling, teasing, or cursing. 
5. Use playground equipment properly. 
6. Do not throw rocks, sand, or other harmful objects 

at any time. 
7. Keep games  ÒopenÓ to all students. 
8. Stop playing when the whistle blows or the 

warning bell rings. 
9. Walk to your line up area or the classroom as 

directed by your teacher.  
10. It is recommended that students wear a hat while 

outside in the sun. 
11. Return all playground equipment to the equipment 

basket for others to use. 
 

SEVERE OFFENSES: Referred to the Principal 
1. Fighting, bullying, or intimidating. 
2. Disrespect or defiance to an adult. 
3. Damaging school property. 
4. Possession of any physically dangerous item or 

substance. (For example, tobacco, drugs, alcohol, 
fireworks, or a weapon of any kind.)   

 
. 
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Section 2: 
Pre-K-5 School Practices, Policies & 

Procedures 
 

1. Addressing Concerns:  

During the course of the year a situation may occur at school regarding your son/daughter 
which c auses you some concern. In most cases, these concerns are easily resolved by 
communicating the nature of the problem to the faculty member involved. In order to 
facilitate clear and direct communication, concerns should be directed as follows.  

Step 1: Cont act the teacher or teachers involved in the issue and express your concern. 
Most problems are easily resolved through direct contact with the teacher.  

Step 2: Contact the counselor or the principal. This should only be done after discussing the 
matter with  the appropriate teacher.  

If you feel you are not satisfied with the resolution of your concern, you may refer it to the 
superintendent for final resolution.  

2. After School Activities (ASA) : 

If a student wishes to be involved in our after -school activities program, he/she may 
choose to participate in various activities throughout the school year.  Our staff and adult 
members from our community supervise these activities.  Information regarding this exciting 
program will be issued to the students periodically  throughout the school year.  
Transportation at 3:55 P.M. is the responsibility of parents.  Some compounds provide bus 
transportation for ASA days.  Please note:  Brothers or sisters who are not attending an ASA 
must be on the regular 2:45 P.M. bus departu re.  Babysitting is not provided during ASA.  

3. Animals/Pets in the Classroom:  

Students are discouraged from bringing their pets to spend the day at school.  If, with 
teacher permission, they wish to show their pet to the class it must be with the 
understandi ng that someone can take the pet home shortly after it has been shown .  No 
poisonous or biting animals are permissible on the campus at any time.  Any animal bite 
should be reported to the school nurse immediately.  

4. Attendance:  

Students are expected to atte nd school regularly and to be on time in order to receive 
maximum benefit from the instructional program and to develop habits of punctuality, self -
discipline and responsibility.  There is a direct relationship between good attendance and 
school success.  Students who have good attendance generally achieve better grades 
and enjoy school more.  Students who are absent more than twenty days in a quarter may 
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not receive an assessment on the report card.  Students who are absent more than thirty 
days during the  school year may not be promoted to the next grade level.  

Parents may demonstrate support for the education of their child by making a 
commitment to attend school each day except when ill.  Families who match school 
vacations with family vacations help the ir child receive the professional classroom 
instruction offered.  It is impossible to Òmake -upÓ direct classroom instructional time.  

If students are absent from school for an extended period of time please notify the office. 
When the child returns from the  absence please provide a note of explanation.  If families 
return late from holidays or choose to withdraw their children early for vacation, the 
teacher is not obligated to provide make up work.  If families withdraw their children 
before the end of the school year for holiday, the school does not provide early report 
cards.  Report cards will be kept in the childÕs file for pick up the next year.  

5. Birthdays or Other Special Events/Activities:  

If a homeroom teacher schedules a special activity, the teacher  will notify the parents in 
advance.  If parents determine that a child should not participate in any of these activities, 
parents should notify the homeroom teacher and alternative activities should be arranged.  
Birthday treats may be sent to share with the class but teachers should be informed prior to 
the sending of treats.  Please be sure to provide plates, napkins, forks, etc.,(if needed). The 
teacher is the final authority regarding special events in the class.  

6. IPods, Toys and Other Treasures:  

Toys must stay at home unless arranged with the classroom teacher for Òshow -and -tell.Ó  
Knives of any kind, toy guns, squirt guns, or sharp objects do not belong at school at any 
time.  IPods and all personal items of value should not be sent to school.  We disc ourage 
students from bringing special personal items to school such as games, sports equipment, 
tape players, jewelry, computer games or motorized cars, etc.  We cannot ensure the 
safety of such items.  We ask students to share their special items with fri ends at home and 
not bring them to school. If a cell phone is brought to school, it must stay in the childÕs 
backpack during school hours.  In the event that a personal item goes missing and cannot 
be located in the childÕs classroom, backpack, cubby, and/o r the ES Lost and Found, a 
Missing Item Report From  must be completed.  This form can be found in the ES Office.  

7. Child Abuse and Protection Regulation:  

AIS-R supports child advocacy rights and protection.  Reports of abuse or neglect will be 
taken serious ly and investigated.  Local authorities and/or parent employers/sponsors may 
be notified if abuse or neglect is verified.  Please be a responsible citizen and notify the 
school principal if you are aware of a child being abused or neglected.  Early counsel ing, 
guidance, and intervention can stop child abuse.  

8. Communicable Diseases:  

Due to the nature of the group situations that are inherent in a school setting, the common 
diseases of childhood can easily be communicated through a classroom.  It is very 
impor tant that parents notify the school as soon as a doctor has diagnosed their youngster 
as having a communicable disease.  Early reporting helps the school alert the parents of 
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other youngsters who may have been exposed to the symptoms, which, in turn, can h elp 
control the spread of the particular disease.  

9. Communication between Parents and Teachers:  

We have an excellent team of highly trained teachers at AIS -R who will develop the skills 
and understandings that enable our students to become responsible, contr ibuting citizens 
of the global community.  

Parents should arrange a teacher/parent conference whenever there is a need for 
additional information or if a problem arises.  

Parents are encouraged to discuss resolutions of concerns with teachers before contacti ng 
counselors or the administration .  If there is continuing concern, parents, teachers and 
administrators should meet to resolve any issues.  

10. Conferences -Parent &Teacher:  

AIS-R hosts two major all school parent -teacher conference periods a year.  At these 
conferences, report card forms and student progress are reviewed by the teacher and 
parents.  See the school calendar for those dates.  

Specially arranged conferences between parents and teachers are very helpful in 
creating an understanding with regard to educational goals and objectives, solving 
problem situations, developing plans for helping students at home, and informing parents 
of student progress.  

Conferences may be scheduled at the request of the parents, teachers, counselors or 
administrators.  Ple ase contact the school if you wish to set a conference.  The school 
phone number is 491 -4270.  Grade level phone extensions are:  KGI & KGII ext. 281; Gr. 1 & 
2 ext. 254; Gr. 3, 4 & 5 ext. 203.  

11. Disciplinary Procedures (See also: Code of Conduct  and AIS -R Honor Code ): 

Most of our students are well -behaved and usually accept responsibility for their behavior 
(Please review ÒCode of ConductÓ).  Each teacher has shared a class discipline plan that 
students are expected to follow.  However, when a classroom or s chool rule is not followed, 
students must know that disciplinary action will be taken.  In general, the consequences to 
be followed are listed below:  
Infraction of a classroom, playground or school rule.  

Staff member will administer time -out from a recess period.  

The adult in charge will determine the amount of time.  

 

Discipline infraction of classroom, playground or school rule that requires a student to 
report to the principal.  

When a student is sent to the Principal, one or more of the following will ta ke place:  

¥ Discuss the problem with the student.  

¥ Student may be asked to write an intervention plan with assistance.  
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¥ The principal, teacher and student monitor the studentÕs plan.  

¥ Notify the studentÕs parents if there are continuing infractions.  

¥ Schedule a conference with the student and his/her parents.  

¥ Should infractions continue after a parent conference, a student could receive either 
an in -school or out -of -school suspension.  

¥ Continued disruptive behavior that disrupts the learning of others may result i n 
recommendation to close school to that student.  

12.  Dress Code/Appearance Guidelines :  

The American International School takes pride in the appearance of its students.  We know 
that student dress and appearance are directly related to school atmosphere, stu dent 
conduct and the quality of schoolwork.  

In keeping with the traditions and customs of the host country, modesty in school attire 
must be maintained.  It is impossible to develop guidelines for every fad regarding dress 
and appearance.  Please use the f ollowing guidelines in selecting appropriate clothing 
and determining a suitable appearance for your child  

¥ Clothing worn to school must be clean, well -maintained and loose fitting.  Boys and 
girls must keep pants on their hips without bare midriff or butto cks exposed.  Modesty 
must prevail.  

¥ Clothing must be without rips, tears, or holes.  

¥ Clothing that displays offensive or distracting pictures or words or adult advertising 
will not be permitted.  Clothes should be age appropriate!  

¥ Shirts, blouses or dresses must have sleeves that cover the shoulders and upper arms. 
(Grades 3-5) 

¥ Loosely fitted shorts are permitted for elementary grades students (K -2) only.  

¥ Shorts, dresses or skirts may be no higher than the top of the knee.  

¥ For safety, students should wear se cure footwear to school.  Shoes that stay on the 
feet are best for play and running at school.  Tennis shoes are necessary for P.E.  

¥ Caps and hats may be worn outside and removed once inside the school buildings.  
Sunscreen is highly recommended!  Sun expos ure can cause skin cancer and early 
unnecessary skin damage.  Protect yourself today!  

In general, these dress guidelines are in place both to conform to our host countryÕs 
traditions and to maintain an academic learning climate for our school.  Students wi th 
dress or appearance that does not conform to these guidelines will not be permitted to 
attend class.  The school administration reserves the right to make the final decision on any 
questions regarding appropriate dress or appearance.  Parent support and  understanding 
for the above guidelines is needed and greatly appreciated.  

13. Drivers, Limousines , Taxis and Nannies : 

Drivers should report to the parking lot located outside on the west side of the school.  A 
late driver must wait at the Guard House to colle ct the student(s)  from that reception area.   
Nannies must wait for children in the designated area.  
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14. First Aid/Health Office:  

With the number of students being supervised daily, accidents may occur.  Our school 
nurse treats all minor cuts and scratches repo rted.  Please instruct your child to report any 
accident immediately to the teacher.  For detected swellings from bumps, we keep a 
supply of cold packs on hand for application to reduce the swelling.  Teachers continue to 
monitor bumps on the head and info rm specialists and parents.  All head injuries attended 
by the nurses are reported to the home.   

In case of a serious injury or illness that requires immediate doctor evaluation, the nurse will 
go to the closest hospital emergency room to have the student  assessed and treated.  
Anything unusual or severe would warrant contacting the parents immediately.  

A student who becomes ill during the school day should report to his/her scheduled class 
and then to the nurse. If a student needs to go home, the nurse w ill inform the parents, who 
are responsible to pick up their child within one hour from the time the nurse notifies them. 
If the parents are unable to do so, they must make arrangements with another adult.  

A student will be sent home in the event of:  

A. Fever of 100 F or above  

B. Vomiting  

C. Persistent diarrhea  

D. Injury or illness of a serious nature that the nurse determines a doctor's attention is 
required  

E. Any contagious disease (e.g. "Pink Eye" or conjunctivitis with symptoms such as 
drainage from the eye, redness,  swelling, burning, itching or runny eyes). They 
must see a physician and start on treatment before coming back to school.  

F. Head lice or pediculosis.  Removal of all nits must be done before the student will 
be allowed to return to school. The student will report to the nurses' office before 
returning to their class so that they can be checked. If nits are found, they will be 
sent home for removal of all nits.  

G. A severe rash that cannot be identified must go home and see their physician for 
rash diagnosis and  treatment.  

H. For Preschool/Daycare:  Any child with any of the following will be sent home  

¥ Green or yellow discharge from the nose or eyes  
¥ Vomiting  
¥ A temperature 100 F. or above  
¥ Lethargic behavior  
¥ Complaints of discomfort or pain which does not go away afte r a rest  

These guidelines are for the well being of your child, as well as for the safety of the other 
students and staff.  

Students who require prescribed medicines during the school day must bring them to the 
nurse's office. This may be done only through written parental approval, which includes the 
name of the medicine, the dosage required and the number of days the medicine is to be 
administered.  

It may be necessary for a student to leave a supply of special medication at the school. 
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This might include s tudents with diabetes, asthma, hay fever, bronchial cough or epilepsy. 
Once a doctor has certified that a student requires medication during school hours, the 
medicine will be kept safe and available to those students. It will be administered in 
accordance  with the doctor's instructions.  

The school nurse will not administer Tylenol or other medication to students without 
parental consent. Therefore it is extremely important to fill in the Health Form, which is 
revised yearly.  

Nurses may not excuse a student  from P .E. Should a nurse feel that a student is unable to 
participate that day, the nurse may send a note to the P.E teacher stating so, but the final 
decision becomes the responsibility of the teacher. Parents may ask that their child be 
excused from P. E. through a letter to the teacher, indicating the reason(s) for the request.  

We cannot keep sick children for prolonged periods in the NurseÕs Office.  Please assist by 
picking up your child promptly once you are notified of an illness or injury.   

It is very important that parents notify the school nurse as a doctor has diagnosed a 
student as having a communicable disease.  
If a student is diagnosed with a contagious disease, he/she can return to school after a 
written permission from his/her doctor. The n ote needs to be sent to the nurseÕs office prior 
to return to class.  

It is extremely important that we have up -to-date emergency numbers and information on 
each child .  If you are unable to provide us with this complete information at the time you 
register  your child, contact us as soon as you have it.  To update or change emergency 
information already on file, please call the Elementary Office.  Thank you for being a 
responsible parent!  

15. Guardianship:  

A form is included at the back of this booklet for paren t(s) to grant permission and sign 
temporary guardianship to another adult when the parent(s) is out of the city/country.  For 
the safety sake of a child, parents must do this for emergency purposes.   Be certain the 
appointed guardian signs the form.  

16. Home A lone Policy:  

Elementary age students must never  be left at home alone or arrive after school hours and 
be unsupervised in their home.  If the school office is aware that is happening, legal 
authorities will be notified for child protection and safety.  We will remain vigilant 
advocates for child welfare and safety.  

17. Homework:  

Homework is assigned when individual or class needs can best be met through its use.  
Homework will be assigned to:  

¥ Complete work assigned to reinforce or supplement a well -planned less on.  
¥ Make up assignments missed because of an excused absence.  
¥ Gain mastery of materials and skills already taught.  
¥ Complete research projects or long -range assignments.  
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¥ Foster a positive school/home connection.  

Kindergarten students do not receive homewor k, other than the ongoing ÒHome Reading 
Program.Ó 

We also recognize the importance of the need for family time without the pressure of 
homework.  Consequently, we do not generally assign homework over weekends.   
However, there may be times when absences fr om school or long -term projects require 
weekend work.  Each classroom teacher will share a homework plan with you.  

Teachers are encouraged to assign the students a reasonable amount of homework. 
ÒReasonableÓ is interpreted to mean that homework will not ex ceed 30 minutes per day for 
grades 1 -3 and 45 minutes per day for grades 4 and 5.  KGII ÒhomeworkÓ is for fun purposes 
only.  Fifteen minutes of quiet reading is encouraged nightly for all of our students.  Parents 
are urged  to read nightly to their child.  

When homework is not assigned, use the entire homework period for reading chosen 
library books!  Exploring ÒHomelinksÓ or ÒStudylinksÓ math activities with parents is an 
integral part of the daily math program.  Application of math skills and ideas in the  home 
environment with parent assistance helps students master newly learned concepts.  

18. Language Policy : 

English is the primary language of instruction at AIS -R.  We believe that language plays a 
central role in not only the academic, but also the social an d cognitive development of 
our students.  We applaud multilingualism as an advantage and as a necessity for success 
in the 21 st Century.  We believe that first language acquisition in childhood, and the 
continued study of a first language, is vital in the development of a second (or third) 
language.  We also believe that language plays a significant role in the development of 
community identity and inclusion.  As a result, students are expected to speak English while 
at school in order to be mindful of our communityÕs shared common language.   

19. Leaving School Early:  

When it is necessary to collect your child during the school day, a parent or guardian must 
check in with the Elementary School Office to request a dismissal pass before going to the 
instructional  area.  Please inform the child's regular bus monitor or driver so the monitor will 
not look for the child after school and hold up the bus.  

20. Lost and Found : 

Lost articles will be taken to the Lost and Found area in Building C hallway.  Parents are 
requeste d to clearly label student clothing, book bag, and lunch container with name and 
grade to facilitate return of missing items.  Lost and Found items are donated to charitable 
agencies twice a year: winter break and on the last day of school.  

 

21. Lunch and Dail y Snacks:  

We know the following food items to be nutritious snacks for students: fruits, vegetables, 
nuts, cheese, hard -boiled eggs and most meat.  The protein released from such foods stays 
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with a student and helps him/her to feel more comfortable and att entive to the learning 
tasks at hand.  Sweets and foods with sugar have just the opposite effect.   Excessive 
amounts of sugar provide a false burst of energy that lasts only a few minutes and leaves 
youngsters hungry and sometimes irritable.  Snack time fo ods are eaten in the classrooms 
with teacher supervision.  Lunch is eaten in the cafeteria and supervised by teacher aides 
and parent monitors. A school cafeteria lunch is available to all 1 st Grade through 5 th 

grade students.  A menu is pub lished once a m onth.  Students bringing a lunch may 
purchase cold milk or juice . 

Children who forget their lunch may be given an IOU.  Please be certain IOUs are promptly 
paid.  

22. Play Ground Rules and Procedures:  

The E.S. Playground is open from 7:20 -2:45.  Supervision beg ins at 7:20 AM . 

Playground Rules:  

Play safely at all times.  
Demonstrate respect for each other by using polite and safe actions and language.  
¥ Students keep their hands to themselves.  
¥ All games stop immediately  after the bell rings.  
¥ Students are allowed t o walk, not play, between buildings A, B, C, and D.  Getting a 

drink of water is permissible in this area.  
¥ Students should walk through the gates, not on top of the walls.  
¥ Fighting is absolutely unacceptable.  Play fighting and Tae Kwon Do are not allowed.  
¥ Jumping off playground equipment is allowed only at a height approximately equal to 

the studentÕs. 
¥ Rocks and sand stay on the ground.  
Tag/running games:   Only light  touch tag on the shoulder is allowed.  All tag games must 
be played in a sand area or on t he grass field.  
¥ Loud voices are allowed and may be encouraged  
¥ High pitched screaming and shrills are not permitted  
¥ No personal toys on playground  
Swing Rules 
¥ Jumping off swings is dangerous. Please don't do it.    
¥ Swing back and forth only  
Parallel Bar Rul es  
¥ Hang and swing with feet down, under bars  
¥ Use both hands...  
Wooden Bridge Rules  
¥ Stay inside chain and fence  
¥ Walk and climb on equipment (no jumping)  

 
 

23. Progress Reports: 

Progress reports are intended to promote communication that will allow parents, st udents 
and teachers to develop an intervention strategy for a struggling student or to provide 
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positive feedback related to student performance, attitude or contributions to the 
classroom or school,  

Progress reports will be sent to parents when there is a concern about a studentÕs progress, 
a studentÕs work is failing, or when there has been, exceptional progress.  All elementary 
students will receive a progress report during the first quarter. Progress reports will be 
prepared by the teacher and sent home by the fifth week  of the grading period.  No 
student should be awarded a minimal achievement mark in any subject on the report 
card unless parents have been notified in advance that the studentÕs  work has been 
unsatisfactory. Some teachers send progress re ports to celebrate studentsÕ learning.  

24. Ramadan / Prayer Room:  

During the holy month of Ramadan, the E.S. provides a supervised prayer room for 
students wishing to pray.  At other times during the year, a prayer room is not offered.  

25. Report Cards : 

Student p rogress is reported to parents four times a year.  Report cards are sent home at 
the end of each nine -week quarter period.  A student must attend at least twenty days of 
school during a quarter  to receive a completed report card form.  Grades KG2 to 5 have  
continuum based report forms which summarize the developmental stage/level a student 
is demonstrating during that assessment period.   

26. Safety : 

Monthly emergency drills are held during the school year to remind student of the 
disciplined behavior necessary  in emergency situations and to practice routine procedures 
to be followed in case of a real emergency.  Our students do a superb job with these 
practice drills.  

27. Special Classes & The Rotation Schedule:  

Elementary ÒSpecialsÓ (P.E., Art, Library, Music, Drama,  Language and Technology) rotate 
on a 6 -day schedule.  This means students will have special classes within a six day 
schedule, rather than a five day schedule week.  A calendar identifying the spec ific 
rotation day is included in the welcome packet .  Place this calendar in a handy place to 
see. 

28. Support Services : 

The school counselor, literacy  specialist, and E LL (English language learner)  teacher 
provide services to students . The services of these specialists are considered upon teacher 
or parent reques t. AIS-R cannot provide special education classes for specific learning 
disabilities.   Students who need more than what our learning program can provide are 
counseled out of AIS -R to another school of parent choice.  

 

29. Student Supplies : 
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The school furnishes textbooks, workbooks, materials and some supplies necessary for 
instruction.  Students are expected to care for them as if they were their own and are liable 
for loss.  A list of consumable supplies is needed prior to attending the first days of school.  
This supply list is available in the school office and the registration office.  When required, 
music instruments and books will be purchased through the elementary music teacher, 
and you will be charged accordingly.  

30. Tardy/Late Students:  

Students arriving late to school must report to the Elementary School Office before going to 
the classroom.  Attendance is taken at 7:45.  After the 7:45 tardy bell rings, students must 
get a tardy slip from the office.  Repeated tardies will be referred to the school princ ipal or 
counselor, with a parent conference to follow if habits are not improved.  Punctuality is a 
life-long behavior we promote beginning in the early school years.  

31. Telephone and Telephone Use:  

The school office phone is 491-4270, Extension 202 or 205 . 

Due to limited phone lines and a limited number of office personnel, student use of school 
phones must be for emergency use and not to arrange personal visits with friends after 
school.  Cell phones may not be on during school hours and will be confiscated if ringing 
during class time.  

32. Transportation : 

The school does not provide transportation for the students.  Arriving students should enter 
the school campus starting at 7:20 A.M. and should not arrive prior to this time.  

Transportation must arrive no later  than 2:20 P.M. (or 12:20 for Pre -K & Kg1 dismissal at 12:30) 
for grades KGII through Grade 5 dismissal.  At 2:45 P.M. all students must meet 
transportation in the parking lot inside the gated campus.  Buses depart at 3:00 P.M. sharp.  

Parents must write a note to the teacher when their child changes transportation.  The 
child should take the note to a supervisor in the parking lot to be sure he can find the 
correct bus or car.  

33. AIS-R ES Technology Usage and Guidelines  

 
AIS-R provides our community with high -quality international communication and information 
retrieval systems for the continuous learning of our students. By providing access to these 
resources, AIS-R is committed to excellence and will educate and inspire our students to be 
responsible and ethi cal world citizens.  The pervasive and ubiquitous nature of the Internet 
provides both benefits and challenges.  Students attending AIS -R are expected to conduct 
themselves according to these guidelines whether their online actions occur within or after th e 
school day and whether they occur at AIS -R or beyond.  In all their actions, both online and in 
person, AIS-R students are deemed to be acting as representatives of AIS -R and are expected 
to act responsibly and ethically.  

As an ethical computer user I a gree to:  
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1. Protect the privacy of others and keep passwords and personal information, such as 
passwords, home address, and telephone numbers, confidential;  

2. Respect copyright laws, properly documenting and citing information copied from an 
electronic source;  

3. Be polite in my messages, using appropriate language and making no response to 
inappropriate messages;  

4. Demonstrate network etiquette, using the network in such a way that I will not disrupt 
the use of the facilities by others;  

5. Use the hardware in an appro priate manner;  
6. Be respectful of the political and religious environment in which I live;  
7. Follow AIS-R's web publishing guidelines (see below).  

 
Unacceptable use of electronic resources includes, but is not limited to, the following:  

1. Bullying, hate speech, intimidation, threats, sexual harassment and any other hurtful or 
damaging use of online tools such as sms, text chats, blogs, online postings, social 
networks and the like;  

2. Communicating with teachers via SMS, Facebook or other social networking sites 
out side of school -sanctioned tools such as Moodle and other AIS -R sites (unless 
specifically permitted by school administration such as during school trips)  

3. Using the schoolÕs technology resources in a wasteful or frivolous manner (downloading 
large files, do wnloading music files, playing online games, chatting, or attempting to 
install unauthorized software);  

4. Hacking in any attempt to harm or destroy data or seeking unauthorized access to 
computers or files on the network;  

5. Using proxy services to circumvent a ny blocked site policies, or otherwise accessing 
prohibited material over the network (such as accessing Facebook or playing games 
over the LAN);  

6. Changing system files and application preferences, or renaming or moving files/folders 
on any AIS -R computer;  

7. Plugging or unplugging computer peripherals, damaging computer components, or 
using printers, cameras and scanners for personal or inappropriate use;  

8. Downloading, sharing or in any way transmitting inappropriate materials such as 
writings, pornographic ima ges or videos;  

9. Making or using illegal copies of any software;  
10. Using the network for financial or commercial gain.  

Web Publishing Guidelines  
 
Web pages, blogs or wikis posted on or linked to the AIS -R web page can reflect positively or 
negatively on the s chool and the person or persons posting the site. When material is posted 
on the World Wide Web anyone in the world can read it. People outside the community 
(including students applying to AIS -R, their parents, AIS -R alumni, current AIS -R parents and the 
general community) will connect these materials with AIS -R. It is expected that all who create 
web content will keep this fact in mind and maintain their pages accordingly.  
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Specific regulations for AIS -R affiliated web pages include:  

1. Student photos should not be published on external sites with out the permission of the 
student or parent.  

2. Student photos should not be published on AIS -R operated sites if the student or parent 
has requested they not be.  

3. Student photos should be published with their name attac hed.  
4. No personal information about a student should be shared publicly, such as email 

address, phone number, or home address.  
5. No locations, dates and times of school events should be published on public pages.  
6. The schoolÕs logo should not be published on e xternal sites without permission from the 

Communications Office  
7. It is prohibited to publish any material that violates copyright laws and licenses.  
8. It is prohibited to publish obscene, illegal, inflammatory, libelous or otherwise 

objectionable material on sites operated by AIS -R or linked by AIS -R 
9. Content of web pages, blogs or wikis must be consistent with the educational mission, 

goals, and objectives of the American International School - Riyadh and with the letter 
and spirit of the American Internationa l School - Riyadh School Board policies.  

 
Lap Top use in the Classroom  

 
The purpose of laptop computer use in the classroom is to enhance the learning related to 
the subject being taught.  

1. Laptops must be put away in their assigned spot in the laptop cart a nd plugged in.  
2. Students should take care in handling laptops and carry them carefully.  Any student 

who damages a laptop as a result of carelessness will be held responsible for the cost of 
repair or replacement as deemed necessary by the Director of Tech nology and the 
school Principal.  

3. Students who purposefully damage laptops, by removing or damaging keys, defacing 
the laptop or altering the software in any way will be held responsible for the cost of 
repair or replacement as deemed necessary by the Direc tor of Technology and the 
school Principal.  

4. Students using a laptop in class for any purpose other than the teacher directed lesson, 
including accessing Facebook or other social networking sites, will lose their computer 
privileges.  

 
Guidelines and Discipl inary Procedures of Technology in Labs or While Using Laptops on 

Campus  
 
Since the use of electronic resources is a privilege, not a right, inappropriate use will result in 
the cancellation of those privileges.  

1. Whether working individually, with a partner,  in a small group, large group discussion or 
focused activity, students are expected to pay attention to the subject taught.  

2. All computers, whether owned by AIS -R or by students must be used to do assigned 
work only.  



19 

3. While in a classroom or lab, any misus e of will result in referral to the administration for 
appropriate action. The teacher and/or administrator may notify the parents.  

4. A repeated violation may result in the loss of computer privileges. The administration will 
notify parents after consulting with the teacher.  

The use of electronic resources by AIS -R students is a privilege.  
Any inappropriate use, including but not limited to the above guidelines, will result in the loss 
of these privileges.  Any damage to school equipment by students may requi re the student to 
pay compensation for those damages.  
 

34. Technology Requirements at Home  

AIS-R is dedicated to equipping our students with the 21st Century Skills and knowledge they 
will need in order to be successful global citizens.  As a result, AIS -R has a rich and cutting -
edge technology program for all students from Kindergarten through Grade 12.  An important 
component of this program is our online learning platform, Moodle, which teachers utilize to 
extend the learning environment beyond the classroom .  Student access to Moodle at home 
is essential for students to check and complete homework assignments, receive teacher 
feedback, and learn what they missed in their classes after absences.  Parents can also use 
Moodle to check assignments and learn what  is being covered in their childrenÕs classes.  
 
With this in mind, AIS -R parents should ensure that their children have access to technology at 
home.  Specifically, students in grades 3 -12 should have sufficient access to the following:  
 

"  A computer purchas ed within the past three years, with the following software:  
o MS Office or equivalent Office suite  
o Firefox or similar Internet Browser  
o A PDF reader  

"  Internet access (minimum 2MB connection recommended)  
"  A digital camera  
"  A printer  

 

Please feel free to contact our Technology Services Department if you have any further 
questions regarding these requirements  

35. Visitors: 

All visitors must report to the Elementary Office located in building D .  Even if you have 
proper identification, we need you to do this on EVERY vi sit.  It is important that the office 
staff know who is in the buildin g.  This is for student security as well as for any emergency 
that might arise necessitating the need to contact you.  

 

36. Volunteers & Parent Visits to Classes:  

We are pleased to have volun teers in our school.  Before volunteering, please sign in at the 
Elementary School Office.  
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Many parents work directly with the classroom teacher and volunteer many hours of their 
time.   Prior to visiting or volunteering in a classroom, please make arrange ments with the 
teacher so as to not disrupt instructional time.   Please be courteous and shut off your cell 
phones when in the classroom.  It does disrupt student learning.  

37. Withdrawing/Moving from School:  

When a student is withdrawing from this school, ple ase request an AIS -R Withdrawal Form 
and send the completed form to the office one week or more before the last day  of 
attendance.  This will insure that all paperwork may be properly completed.  The school 
records will be given to the child on his/her las t day of attendance.   
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Section 3: 

How Parents Can Help 
A Guide for Working at Home  

With Your Child  
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Build Your Child's Self-Esteem 
 

Parents can help children develop positive attitudes about themselves and about learning. 

 
 

¥ Accept and value  your child as a unique person. Avoid comparing your child with other children -
including brothers and sisters.  

¥ Help your child work toward realistic goals that match his or her age, abilities and interests.  

¥ Encourage your child to attempt new tasks. Help y our youngster to develop, recognize and use his 
or her skills and talents.  

¥ Accept what you know is your child's best work.  

¥ Help your child accept mistakes and occasional failure. Don't be afraid to let your child know that 
you also make mistakes.  

¥ As often as possible, spend some individual time with each child in your family.  

¥ Do something you and your youngster both enjoy.  

¥ Frequently give your child sincere praise. Be specific. Instead of saying "You're a good boy," say "I 
like the way you helped your broth er clean the yard."  

¥ Never ridicule your youngster or use sarcasm or put -downs.  

¥ Encourage independence by giving your child responsibilities and opportunities to make decisions.  

¥ Frequently include your child in conversations. Listen carefully when your chil d speaks and avoid 
interrupting. Value your child's opinions and feelings.  
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Developing an Interest in Reading 
 

Your home is your child's first school. Your youngster will learn more during the first five years of 
life than at any other time. Since much of your child's early years are spent at home, you are 
indeed, the first and most important teacher in your child's life. Learning to read begins when 
you talk with and listen to your children. When you read with them and let them see you 
reading for your own  enjoyment, you are modeling the most important lesson about reading -
the love and motivation of reading. Through reading with your children, the bridge between 
oral and written language is built.  

Shared reading helps children open up their world. It provi des them with a sense of identity 
and security and gives you a chance to share special moments. Elements of story, plot, 
character make -up, prediction, and comprehension are nurtured through shared reading. 
Research shows that reading aloud helps young chi ldren acquire skills they need for future 
school success.  

Home reading time should involve reading to your children and them reading to you. By 
listening to them read, you can gain valuable insight into their view of the world as well as 
how they learn.  

Research has shown that parents of children who become successful readers are involved in 
school programs and monitor their children's progress daily. These activities reinforce the idea 
that school is important. For busy parents, there are easy ways to let your child know you care. 
One of the best ways is through reading together.  

 

Here are some suggestions for developing an interest in reading:  

¥ Be a good role model. Make sure your child sees you and other adults reading for 
pleasure as well as for informati on. Enthusiastically talk to your child about the books, 
magazines and newspaper articles you have read.  

¥ Find out what your child's interests are and help him or her select books that match 
those interests.  

¥ Provide your child with a personal shelf or spac e for storing books and other reading 
materials.  

¥ Make regular trips with your child to the library or bookstore. Our librarian will be happy 
to suggest books that are appropriate for your child's reading level, age and individual 
interests. 

¥ Purchase books as gifts for your child. You may also want to join a children's book club 
or subscribe to children's magazines so new reading material arrives at your home on a 
regular basis.  

 

¥ Try to find a quiet time every day when each member of your family can read si lently. 
(Turn off the TV and, if necessary, switch the phone off.)  

¥ Introduce your child to a wide variety of reading materials including folktales, poetry, 
adventure books, comics, the classics, craft books, cookbooks, newspapers and 
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children's magazines.  

¥ Are you planning a vacation, a trip to the zoo or a drive to the airport? Build your child's 
enthusiasm for reading by gathering books about these and other family activities.  

¥ At home or away from home, always have books handy. Reading can brighten dull 
mo ments, make "waiting time" pass quickly or spark an interest in something new.  
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Reading Aloud to Your Child 
 

One of the best ways parents can influence their children's success in school is to read aloud 
to them every day. Begin reading to your children w hen they are toddlers and continue 
reading aloud throughout their school years. Don't stop when your children learn to read by 
themselves. Reading aloud to children helps youngsters of all ages develop their language 
skills, increase their vocabulary and i mprove comprehension. Best of all, it instills in children a 
love of reading and books!  

Here are some suggestions for reading aloud to your children:  

1. Try to arrange for a special time of day to read aloud. Many parents prefer the 15 
minutes right before be dtime. Sometimes older children enjoy being read to as they do 
chores such as folding laundry, clearing the table or cleaning their rooms.  

2. Start with picture books and build to easy chapter books and then novels. Books without 
pictures challenge your child 's mind and imagination.  

3. Read with expression and at a relaxed speed. Remember that reading aloud comes 
naturally to very few people. To do it successfully and with ease you must practice.  

4. Stop periodically to discuss the book with your child. Look at the pictures.  

5. Make sure the book you have chosen is appropriate for your child's intellectual, 
emotional and social level.  

6. Maintain your enthusiasm and that of your child's by selecting books you both find 
interesting.  

7. Remember that the art of listening is an acquired one. It must be taught and cultivated 
gradually it doesn't happen overnight.  

8. Read aloud as often as you and your child can find the time.  

 
You may have tangible wealth untold; caskets of jewels and coffers of gold; richer than me 
you can never be,  I had a mother who read with me.  
- Strickland Gillilan ÒThe Reading MotherÓ  
 

A best -selling book on this topic is Jim Trelease's Read -
Aloud Handbook . It includes many suggestions for 
stories your child will enjoy.  
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Reading Comprehension 
It is important f or children (and adults) to understand what they are reading; this is called 
comprehension. Children who are just beginning to learn to read sometimes concentrate so 
hard on reading the words that they may miss the meaning of the story. As a child's readin g 
skills develop, however, comprehension should improve.  

You can help your child to understand what he or she is reading by asking appropriate 
questions. Questions can be asked while you are reading to your child, while your child is 
reading to you, or aft er your child has read silently. While the process of comprehension is 
rather complex, there are several things you can do to help your children grow in this area:  

1. Encourage your children to think and talk about the stories you have read together. 
Even ver y young children can learn the critical and imaginative elements of a story 
when parents take time to talk about what's happened in the story. Discussion is vital in 
building comprehension.  

2. Open -ended discussion shows children what can be learned or enjoye d in the reading 
process. Discussing the cover of the book, the title, or illustrations before reading helps 
children understand why they are reading a particular piece and what they should 
focus on while they read. Discussions after reading show children the kinds of questions 
they should be asking themselves. They learn from the active example you set as you 
approach each shared reading time.  

3. Modeling main idea, story detail, and cause and effect aloud is also important. 
Children need many opportunities t o see how the more experienced reader engages 
with the text.  

4. Develop personal response to sharing literature by asking your child how he/she feels, 
and thinks about the story.  This invites personal investment and ownership of the printed 
word. You can nur ture this personal referent by first modeling for your children. Maybe 
you can begin by sharing how you identify with the story. Think about what personal 
feelings are elicited from the author's text and then tell your child how the story relates 
to your o wn experiences.  

5. Questioning, when done skillfully, encourages an active understanding of the printed 
word. Identifying story sequence, patterns, and detail is a good way to start with young 
children. As competencies are gained in this area, it is good to m ove on to predicting 
outcomes and inferring cause and effect. It is important that you model these skills for 
them in rich oral discussion. You can begin by stating the question and giving your reply 
aloud. As your child attempts to imitate your examples, he learns to think and 
comprehend.  

 

Show a genuine interest in what your child is reading. While you can enhance 
your child's comprehension by discussing books and asking questions about 
stories, don't overdo it by asking too many questions. Remember, read ing 
should be a pleasant experience.  
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Listening to Your Child Read 
 
In addition to reading to children, it is valuable for parents to occasionally listen to their 
youngsters read. Here are some suggestions for making this an enjoyable experience for you 
an d your child.  

1. Keep the reading session short. Ten minutes is usually long enough for a child to read 
aloud. End the session on a positive note while you and your child are still enjoying 
yourselves. If you notice your child getting tired, end the session e arly or ask your child if 
you may finish reading the story to him or her.  

2. Some children and parents enjoy taking turns sharing the reading. The parent reads a 
paragraph or page and then the child reads a paragraph or page.  

3. Many children find it helpful if they practice reading a book silently before reading 
aloud to parents.  

4. Don't pressure your child to read aloud to you. Reading should be an enjoyable 
experience. If your praise and encouragement does not result in your child wanting to 
read to you, meet wi th the teacher to find out if your child is being successful with 
reading at school.  

Try using the following strategies to help your children become independent readers;  

1. When your child is unsure of a word, stumbles over it, or gets it wrong, ask -"Does th at 
make sense? What word would go there? Does that word fit?" These questions 
encourage the child to use the meaning of the sentence to work out unfamiliar words. 
It is wise to encourage - "Go back and read the sentence againÉ now, what word 
would make sen se there?" You might say - "Skip the unknown word by saying 'blank' 
and read on to the end of the sentence." In this way, the child will get the general 
meaning of the sentence.  

2. You can also ask -- "Does that sound right?" Here, children are asked to compa re what 
they have read with what they would normally say or hear. Connecting the spoken and 
written language is important as it helps children use the normal patterns of English to 
work out the unknown words.  

3. You can inquire -- "What is wrong there?" Rathe r than asking your children to "sound it 
out," ask him to look at the details of the word. For short words, ask him to look at the 
first, last, and middle letters. For larger words, encourage him to focus on chunks of 
letters that occur frequently in the E nglish language, e.g., prefixes, suffixes, etc.  

 

 

4. As your child reads to you, allow him the opportunity to self -correct using the strategies 
described. Give him "think time". Generally, counting 1000, 1001, 1002, 1003 will provide 
adequate time for him to process the information. If he makes a mistake and then 
corrects himself, tell him he is great. Why? Because he is using a process to get a word 
that makes sense. If he does not know the word at all, and your prompting does not 
help, cheerfully tell him th e word. Help him grow in an atmosphere of guidance rather 
than one of frustration and failure Learning to read takes time and warm support from 
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both teachers and parents.  

 

 

If your child uses these strategies to guess the right word, or one similar to it, let him know. 
Celebrate his success with - "That's right, very good thinking". If he gets it nearly right, say so, 
and tell him the parts that he got right. Build upon what you see him doing correctly. Initial 
success, when expanded upon, begets more succe ss! It is important to encourage your child 
to give it a try, to take a risk at getting the right word or one that is nearly right!  
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Selecting Books at the Appropriate  
Reading Level 

 
When children begin to read by themselves, it's important that books be selected to match 
their reading level. Most books for children in grades one through three fall into the following 
categories:  
 
 

Picture Books  
 
Children in preschool and in the elementary grades enjoy these colorful books. In general, 
picture books have on ly a few sentences written on each page. However, these are not easy -
to -read books. Picture books are wonderful books to read to your child because they have 
bright pictures, an interesting storyline and a rich vocabulary. If you look closely at these 
book s, however, you'll see that most of them have words that are too difficult for young 
children to read by themselves.  
 

 
Beginner Reading Books  

 
These books also have colorful pictures, but the words in beginner books are easy enough for 
children to read by themselves. Usually a small number of easy words are repeated 
throughout each book. Not all books that are labeled Òeasy -to -readÓ are written at the same 
level. In fact, some easy -to -read books are not really very easy. The Mesa Public library has 
hundreds  of beginner reading books located on separate shelves in the children's area. Each 
of the following authors has written a series of very easy beginner books. (Margaret Hillert's 
books are the easiest.)  

Margaret Hillert  
Phyliss Adams 
Crosby Bonsall  

Syd Hoff 
 
 

Easy Fiction 
 

Written for children who are reading at or above the mid -second grade level, easy fiction 
books usually have chapters, large print and few pictures. Two examples of easy fiction are 
the series of books by Beverly Cleary (the Henry, Beezus  and Ramona books), and the 
Encyclopedia Brown books written by Donald Sobol.  
 
 
Ask your child's teacher to suggest a list of books that are written at the appropriate reading 
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level for your youngster.  
 
 
If you aren't sure if a book will be easy enough for  your child to read independently, follow 
these general rules;  
 

1. For very easy books that have only a few words on each page, check to see that your 
child can read 90% of the words correctly. If your child misses more than one out of ten 
words while reading  the first few pages to you, suggest an easier book.  

 
2. For books that have many sentences on each page, teach your child the "Five Finger 

Method." Select one page of the book for your youngster to read. Each time your child 
misses a word, he or she puts dow n one finger. If all five fingers are down by the time 
your child finishes the page, the book is probably too difficult.  

 
There is a difference between your child's school reading level and leisure reading level. 
School reading levels are for instructional  purposes and help children build their reading skills 
and vocabulary while under the teacher's direct guidance. Books selected for your child's 
leisure reading should be easy enough for your child to read independently without struggling 
or having to cont inually ask for your assistance.  
 
 

Don't worry if your child selects books that you feel are too easy. Generally, as 
children's skills, self-confidence in reading and interests develop, they will begin 
to choose more challenging books. It's more important for parents to help 
children develop a love of reading than to be overly concerned about 
selecting books that are "hard enough" for the youngster.  
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Reinforcing Math Skil ls 
 

¥ There are many ways parents can help children to reinforce the math skills they have 
learned at school. When you go grocery shopping together, cook with your child or use 
the clock and calendar to discuss upcoming activities, you are  enhancing your 
youngster's understanding of math concepts.  

¥ Give your child an opportunity to answer re al -life math questions. "How many degrees 
did the temperature drop last night?" "How much money will you have left if you take a 
quarter from your bank and spend fifteen cents?" "Each person in our family will eat  two 
plums for dessert. How many plums, wil l we eat all together?"  

¥ When your child is first learning math concepts, provide "manipulative materials" such as 
straws, pennies or buttons. It helps children to understand math concepts when they 
can use real objects for counting, adding and subtracting.  

¥ Ask your child's teacher to suggest activities and games that your family can play at 
home to improve your child's skills and interest in math.  

¥ It takes time and practice for children to learn math skills. Try not to let your child 
become frustrated durin g the learning process. Give plenty of honest praise and 
encouragement to help your youngster build confidence.  

¥ Avoid telling your child that some people aren't very good at math, that you never liked 
math, or that girls are not as good at math as boys. Su ch comments can negatively 
affect your child's attitude and ability.  

¥ Neatness is important. Often children make mistakes on math problems because their 
numbers are not neat enough to read correctly. Children must be especially careful 
when writing numbers  in columns.  
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Practicing Math Facts 
 

It's important for children to memorize basic math facts (addition, subtraction, multiplication 
and division) before learning more advanced skills such as regrouping and long division. 
However, children are not ready t o memorize math facts until they have a firm understanding 
of number concepts and operations. Check periodically with your child's teacher to find out 
which math facts your child is ready to memorize.  

 

¥ Purchase a set of flashcards or make your own using 3"  x 5" Index cards. If you make 
your own, remember to write clearly and print the numbers large enough for your child 
to see easily.  

¥ When using flashcards, divide them into two stacks. In the first stack, place the 
flashcards that your child can answer inst antly. These are facts your child has 
memorized. In the second stack, place the cards your child must think about before 
answering. These are the facts your child should spend the most time practicing. You 
and your child can watch the memorized stack of fl ashcards grow with each passing 
week.  

¥ Plan short (5 to 10 minute) practice sessions.  

¥ Each time you and your child begin working with flashcards, start with a two -minute 
warm -up. Practice all of the flashcards your child has memorized during the past few 
we eks. This review will help your child remember previously learned facts. It is also 
motivating to start the study session with easier facts before tackling new work.  

¥ After reviewing the memorized stack of flashcards, choose two or three new flashcards 
for your child to begin memorizing. Never try to teach more than a few new facts at 
one time.  

¥ One by one, show your child each of the new flashcards. Say the fact on the card and 
ask your child to repeat the fact and give the answer.  

¥ Always let your child know  immediately if the answer is correct. Immediate feedback 
helps children learn better.  

¥ Writing math facts also helps children learn and remember them.  

¥ After memorizing a large stack of flashcards, many children enjoy being timed. See how 
many math facts ca n be answered correctly in 60 seconds. If your youngster enjoys this 
activity, keep a record and chart progress over time.  
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Developing Writ ing Skil ls 
 

#  Writing is a complex process of communication that develops with practice. So that you 
will have a bette r idea of what to expect from your child, ask your youngster's teacher 
to show you writing samples and guidelines for your child's grade level.  

#  Keep plenty of paper (lined and unlined), pencils, pens, stationery and envelopes in a 
convenient location.  

#  Enco urage your child to write letters, stories, postcards, lists and thank you notes. Many 
children also enjoy keeping journals and writing and illustrating their own books.  

#  Praise your child's writing efforts. Find several good things to say about each paper your 
child writes.  

#  The mechanics of writing develop slowly, so don't be overly critical about your child's 
punctuation, spelling or grammatical errors. With beginning writers, it is much more 
important to concentrate on what  your child has written rather t han how  it is written.  

#  When you are asked for assistance, help your child to spell words. It takes too long for 
young children to "look words up" in a dictionary. As your child's skills improve, you may 
want to help your youngster organize a small notebook  with an alphabetized list of 
frequently used words.  
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Television 

It's How You Use It That Counts  
 

Please also apply the following guidelines to computer use and video games.  

 Most parents don't keep track of the hours their children spend watching TV and  Computer, 
but by the time they are 18, many young people will have spent more hours in front of the 
television than in the classroom. That's a lot of television viewing!  

Television can be a powerful learning tool providing a wide range of experiences and 
enlarging children's vocabulary. However, children can become overly dependent on TV for 
entertainment. And it can take time away from other worthwhile activities.  

Try not to let your child get into the habit of watching one TV program after another just 
because the set has been turned on. Plan television viewing with your child. Limit the number 
of hours (10 per week, for example) and decide In advance which programs your youngster 
will watch. Turn the television off when the program ends.  

Many children w atch TV because they are bored. Help your child develop an interest in other 
activities such as hobbies, board games, reading, physical exercise, clubs, music, art and 
sports. Spend some of the extra time talking and listening to your child and participati ng in 
family activities.  

This checklist from the International Reading Association will help you determine whether or 
not you are teaching your child to watch TV and computer wisely.  

#  Is my child using good judgment concerning the programs he or she watche s or plays?  

#  Do I watch some of the same TV programs my child watches? Does my child share with 
me some of the ideas gained from television viewing? .  

#  Is TV only one of many worthwhile leisure -time activities available in our home?  

#  Is my child motivated to read about some of the subjects and themes of his or her 
favorite television programs?  

#  Am I as a parent, providing a role model by limiting my television watching?  

#  Are books as readily available in our home as the television set?  

#  Is the time set aside for reading at home at least equal to the time allowed for TV 
viewing?  
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Help Your Child Succeed in School 
 
 

#  Show an interest in your child's education. Listen carefully when your child tells and 
shows you what is being learned at school.  

#  Make sure your child has good attendance and is on time for school every day.  

#  Attend parent conferences. Throughout the school year, work together with your 
child's teacher.  

#  Schedule a daily homework time. On days when your child has no assigned 
homework, use the time for read ing, studying or educational games.  

#  Support the school in its effort to maintain proper discipline.  

#  Give your child a specific place to keep homework, library books and important, 
papers.  

#  Make sure your child eats a well -balanced diet and gets plenty of sl eep and exercise.  

#  Know your child's strengths and weaknesses. Give encouragement and special help 
when needed.  

#  Praise your childÕs effort often. Emphasize your youngster's successes.  

#  Read to your child.  

 

 

 

Get involved in your child's education Ð    at 
hom e and at school!  
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WHEN  
YOUR CHILD 
COMES 
TO SCHOOL 
 
 
 
Dear AIS-R Parents, 
The early years at school are critical in your childÕs 
life.  Your understanding at this Òturning pointÓ is 
important to the childÕs future attitude about school 
and to his or her healthy growth and development. 
 
 
Experts in child mental health and development 
emphasize that you, the parent can play an 
important role in starting our child off with self 
confidence that is built upon good feelings about 
parents, about authority figures at school, about 

other children and about himself or herself as a 
worthwhile human being. 
 
Here are some things for you to keep in mind: 
 
Recognize that the day your child first goes back to 
school is an important event. Realizing this can help 
you to make it a positive experience. It is the first 
major separation from the secure and familiar world 
of home and family, and it marks entrance into a 
new universe of friendship, learning and adventure - 
a world that parents can never again entirely share. 
Your greatest gift to your child at this time is your 
loving support and understanding 
 
Remember that learning to like school and liking to 
learn are closely related. Your child's early school 
experiences can contribute to a good or bad attitude 
toward school in the years ahead. 
 
Prepare your child for the new school year 
experience by explaining what to expect and 
answering all questions honestly.  Children need to 
know the number of days and length of time they 
will be in School as well as how to get there and 
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back.  A child may be anxious, and needs to know 
details in order to handle the stress involved.  
Working mothers and fathers should make certain 
that the child knows the arrangements for before 
and after school care. 
 
Convey a positive attitude about school. If the 
parents show enthusiasm for what the school 
experience can mean, the child is more likely to 
look forward to it. 
 
Make transportation plans clear to the child. If he 
or she is to walk to school, walk the route together a 
few times before and after school starts.  If there are 
other children from your neighborhood who are of 
the same age, see if they can walk together. If a 
child goes to school by bus, help the child identify 
the vehicle. Encourage older children to watch over 
younger ones.  Once the bus arrives, be direct; say 
goodbye and allow the child to board alone.  If the 
child cries, try not to overreact, in most cases the 
tears will soon disappear. 
 
Create a normal routine atmosphere at home the 
first few days of school.   Do not deny or avoid the 
uniqueness of the situation, but do take an active 
interest in what your child tells you about school 
when her or she comes home.  Be a good listener, 
allowing time to talk about school and people there. 
 
Give your child free playtime at home. Now that 
your child spends more time in a structured school 
environment, you should allow more free time at 
home for play. 
 
Get to know your childÕs teacher. Get involved with 
the parent-teacher organization, volunteer your 
services in school, or check out ways you can help 
improve school conditions if you are unhappy with 
them. Be positive in your help with change.   
 
Praise your child for the good things he/she has 
done. Remember there is more to be gained from 
accenting the positive.  A pat on the back for the 
right answers can go a long way.  Too often we tend 
to focus on poor performance and behaviors. 
Treat going to school as part of the normal course 
of events, something that is expected of your child 
and accepted by you. If your child appears nervous 
about going to school, discuss his or her concern.  
Show understanding and offer encouragement.  A 

calm, matter-of-fact, positive attitude is your goal.  
DonÕt argue the issue of school attendance, it is 
required by law. 
 
Plan your day so that you can spend time with your 
child. Be available when your child needs you. Be 
sure there is time to talk about school and the 
happenings of each day. 
 
Let your child settle the quarrels or difficulties that 
may arise with school friends. Usually, unless 
children are harming each other physically, it is 
wise not to rush to the rescue. Try to let them work 
out their differences.  
 
Help your child cope with occasional frustrations 
and disappointments at school. Learning to cope 
with all kinds of experiences is important to 
development and helps prepare for the stresses of 
life. 
 
Avoid comparing this childÕs school experiences 
with how brothers and sisters or neighbors did 
when they began school. Such comparisons can be 
harmful to a childÕs self-image. Each of us is 
different, and we meet lifeÕs turning points and 
experiences in our own way. 
 
Think of yourself as supporting and helping your 
childrenÕs development Ð but not as ÒprotectingÓ 
them from a world about which they must learn. 
 
In rare instances, when a child does not accept 
school after several days, or when fearfulness and 
feelings of distress appear and persist, the child may 
have a problem. At this point, you should seek 
advice from a school counselor, the teacher, family 
physician, or others who may offer expert counsel. 
 
With firm patient, reassuring handling of the child 
by parents and teachers, usually the child soon will 
feel comfortable away from home and will make 
new friends and learn some interesting exciting 
things. 
 
What is important for the childÕs emotional health is 
that, having faced and mastered a new challenge Ð 
with support from others Ð the youngster has helped 
to build his or her own feelings of self-confidence 
and security.  
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APPOINTMENT OF GUARDIANSHI P 

 

TO:  AMERICAN INTERNAT IONAL SCHOOL Ð RIYADH  

 Date:_______________ 
 

From:            
   (PLEASE PRINT PARENT NAME IN ENGLISH) 

 
Student(s): 1.       Grade:   

2.       Grade:   

3.       Grade:   

4.       Grade:   

Please be informed that I will be absent from Riyadh and we hereby appoint 
 

      and       
 (PRINT NAME OF GUARDIAN(S) HERE) 

 
as Guardian(s) for our child(ren) listed above.  The appointment of this Guardianship is effective from 

    and continues until     

          (DATE)       (DATE) 
 
 
 
 
 
 
 
 
 
 
 

Parent signature:       Date:     

Home Phone number       

PLEASE PHONE THE APPROPRIATE SCHOOL OFFICE  
AND RETURN THIS FORM  BEFORE 

LEAVING THE CITY/COUNTRY.  Thank you  

I accept my appointment as Guardian and will be responsible for the child(ren) listed above.  
 
Signature of appointed Guardian(s):  
 

1. ______________________________   Grade: ______ 

2. _______________________________________    Grade: 

 

Please PRINT in black  ink 
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WeÕll Keep You InformedÉÉÉ.. 
From now É until the time your child leaves this school É  

WeÕll provide you with written reports, host parent/teacher conferences and 
special meetings as needed.  We will do our best to keep you aware of how your 
child is doing at school. Please provide us with your current email address and 
phone number to assist us with this task. 

How do you think we are doing?  Please let us know what we can do more 
effectively. If you have questions or concerns, or if you want to discuss something 
in detail, feel free to call or visit the school.  To give you the time you need, please 
arrang e appointments in advance so we can collect the information needed to 
answer your questions.  Working together, we will make school a great experience 
for your child.   

Thank you for taking the t ime 

to read this handbook! 
 

Your Elementary School Faculty an d Administration  
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