




 
  

 

AIS-R’S HONOR CODE 
 

AIS-R is a school that honors and promotes respect for others, inclusiveness, individual differences, and 
appropriate behavior.  We believe that ethics and values are essential in a principled community, and expect 
behavior that upholds the dignity and self-worth of all community members. 
 

In order to reinforce these beliefs, AIS-R has defined what it means to be an AIS-R Eagle: Ethical, 
Adaptable, Global, Learning, and Environmental.  AIS-R students are expected to live these dispositions, 
and avoid behaviors that are inconsistent with their spirit and meaning.  
 

Together, these five overarching characteristics comprise AIS-R’s Honor Code, and students are reminded 
of this code in many different ways throughout the year.   
 

The goal of the AIS-R Honor Code is to “educate and inspire our students to be responsible, productive, and 
ethical world citizens,” perhaps one of the most important components of AIS-R’s Mission. 
 

Parents and students are encouraged to discuss the AIS-R Honor Code on their own, and to always strive to 
be an AIS-R Eagle no matter where life takes you.   
 
I am an AIS-R EAGLE, therefore I am... 
 
Ethical:  

●         I am honest  
●         I make good choices  
●         I am empathetic 
●         I stand up for the rights of others 
●         I demonstrate academic integrity 

Adaptable:  
●        I am flexible  
●         I take responsible risks  
●         I am cooperative and collaborative 
●         I am open to multiple possibilities 
●         I welcome constructive feedback   

Global: 
●         I respect others 
●         I seek to understand others 
●         I am compassionate  
●         I accept cultural differences 
●         I know and respect the customs of my host country 

Learning: 
●         I am persistent 
●         I am inquisitive 
●         I am reflective  
●         I seek opportunities to improve 
●         I reason critically  
●         I communicate effectively 
●         I think creatively 

Environmental:  
●         I am responsible 
●         I take action to minimize my ecological footprint 
●         I advocate for sustainable practices 
●         I reduce, reuse and recycle 
●         I am a model of healthy living   
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AMERICAN INTERNATIONAL SCHOOL-RIYADH 
STRATEGIC PLAN 

 

BELIEFS 

We believe: 
 The pursuit of excellence is worth the cost. 
 All people have worth. 
 Education is a shared responsibility of parents, 

students, school and community. 
 People learn in different ways at different 

rates. 
 Achievement builds self-esteem and promotes 

learning. 
 Accountability improves performance. 
 Ethics and values are essential in a principled 

community. 

OBJECTIVES 

 Each student will demonstrate an ability to 
think creatively, reason critically and 
communicate effectively by identifying and 
developing alternative solutions to real world 
problems 

 Each student will communicate effectively to 
a variety of audiences in a variety of ways. 

 Each student will meet or exceed clearly 
defined grade appropriate standards of 
knowledge and skills as measured by various 
indicators including standardized tests. 

 Each student will continuously choose to 
improve relationships with others, grow in 
character and act in an ethical manner. 

STRATEGIES 

 We will develop at each grade level a written 
curriculum, which is aligned with the strategic 
objectives and a means of assessing and 
monitoring both curriculum and alignment. 

 We will develop a variety of activities and 
experiences throughout the educational 
program to develop creative thinking, critical 
reasoning and effective communication. 

 We will integrate the use of technology 
throughout the educational program to assist 
all students in support of our strategic 
objectives. 

 We will systematically familiarize and involve 
staff, students and parents with the strategic 
plan and its implementation. 

 We will improve our facilities to ensure that 
they support and contribute to a high quality 
education. 

 We will enhance support for teachers in their 
efforts to meet the needs of all students within 
the scope of our educational program. 

 We will effectively communicate the strengths 
of the school, promoting ourselves as a 
flexible, caring institution. 

PARAMETERS 

 Students meeting specified enrollment criteria 
will be accepted. 

 Programs for students whose exceptional 
needs exceed the scope of our educational 
program cannot be offered. 

 If, despite our best efforts, our educational 
program cannot meet a student’s needs, the 
student’s enrollment will be discontinued.  

 Educational programs will be initiated or 
retained when they: 
 Meet a clearly demonstrated mission-

related need                                                   
 Address the impact on other programs/ 

services 
 Survive a cost-benefit analysis 
 Can be adequately staffed 
 Set in place an evaluation procedure. 

 Any behavior on the part of any student, staff 
member or patron of the school which 
diminishes the dignity or self worth of a 
student, staff member or patron will not be 
tolerated. 
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STUDENT RIGHTS AND RESPONSIBILITIES 
 
The school faculty and administration believe that students have rights that must be recognized 
and respected.  However, every right carries with it certain responsibilities, and the expectation 
that students are mature enough to assume them. 
 
Among these rights and responsibilities are the following: 

1. The right to a quality education /the responsibility to put forth a sincere effort to learn. 

2. The right to equal educational opportunity and freedom from discrimination /the 
responsibility not to discriminate against others. 

3. The right to expect qualified teachers /the responsibility to attend school regularly and to 
observe school rules essential for allowing others to learn at school. 

4. The right to procedural due process and an appeal process in disciplinary matters /the 
responsibility to respect the processes and exercise of those rights. 

5. The right to free inquiry and self-expression /the responsibility to observe limitations of 
those rights necessary to the greater good of our school society. 

6. The right to privacy and access to personal school records /the responsibility to respect 
the privacy of others. 

7. The right to study and live in an environment of mutual trust /the responsibility to honor 
that trust. 

8. The right to be treated in a dignified way /and the responsibility to act, in a manner, 
which exhibits courtesy towards classmates, teachers and other staff members. 

 
AIS-R prides itself the positive relationships among faculty, staff, administration and students.  
Every member of AIS-R is entitled to mutual respect and at the same time should not infringe on 
the rights of others.  Prejudicial behavior will not be tolerated.  When problems arise, individuals 
are encouraged to go directly to the source and take the initiative to resolve the problems in a 
reasonable and mature manner.  
Students experiencing a problem should consider the following steps: 

1. Speak with the person directly and try to resolve the problem. 

2. If you have spoken with the person with whom you are having a problem, and the 
problem is still not resolved, then talk to your counselor or principal and tell her/him your 
problem as well as what you believe will help resolve it. 

3. If the problem is with a teacher and you are not comfortable talking one-to-one with the 
teacher, ask your counselor or principal to help facilitate communication between you 
and the person. 

4. If you have spoken directly with the person with whom you are having a problem, as well 
as your counselor and the problem is still not resolved, then the principal will become 
involved to assist in resolving the problem and to ensure that school policies are correctly 
followed. 

5. It is also advisable to discuss the problem with your parents.  
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ACADEMICS 
 
High School Admissions 
Applicants to AIS-R must submit all records identified in the registration application folder before 
applications will be reviewed and placement tests scheduled. Official school records and transcripts 
for the past two years (three years for students applying to grade 12) must be forwarded directly 
from an applicant’s previous school to AIS-R. In cases where the records are not in English, they 
must be accompanied by an official translation.  
 
AIS-R accepts students whose admission test scores meet the standards and whose official 
transcripts indicate good academic standing, having studied equivalent courses or the necessary pre-
requisites. In some cases, the admissions test may be waived by the high school principal if a 
student’s official records, transcripts, attendance patterns, work ethic and standardized test scores 
demonstrate a high level of success at a school accredited by one of the seven U.S. regional 
Accreditation Boards or the European Council of International Schools (ECIS).  
 
Enrollment 
New students must enroll in school within the first fifteen school days of the semester. Students 
who do not enroll within the first fifteen school days of each semester will be required to provide 
“grades to date” from their previous school.  
 
Grade Placement and Transfer Credits 
A high school student’s grade placement upon entering AIS-R depends upon both the number of 
high school credits he or she is granted at the time of enrollment and the number still required to 
graduate. Students transferring from a school accredited by one of the seven U.S. regional 
Accreditation Boards or the European Council of International Schools (ECIS) may transfer in a 
maximum of 8 credits per year. The awarding of credits for students coming from non-accredited 
schools is at the discretion of the counselor.  
 
In all cases, students must complete all high school graduation requirements before their 20th 
birthday. 

 
Scheduling 
Each year every attempt to schedule students into their preferred classes is taken. However, there is 
no guarantee that students will get all the classes they want because it is not always possible. 
Therefore, students are required to choose alternatives. 
 
Students who transfer to AIS-R after the schedule has been made or after the school year has started 
must choose from among the courses offered depending upon space availability, subject to the 
limitations of the master schedule, class sizes, and the number of sections offered.  
 
High School Course of Study 
The curriculum at AIS-R is designed to offer a full range of college preparatory subjects and also 
provide a sound academic background for those students who do not intend to pursue a college 
education immediately upon graduating.  
 

A comprehensive description of AIS-R’s HS academic program, including course offerings, pre-
requisites, IB entrance procedures, and graduation requirements can be found in the High School 
Course Selection Handbook available online (www.aisr.org) and from the Counseling Center.  Just 



 

- 10 - 
 

as AIS-R prepares its students to be competitive at the next level of academics, it requires that its 
students have the necessary knowledge, skills, and habits to succeed here.  
The academic year is divided into four quarters (two semesters) with final grades at the end of each 
semester. Most courses are a full year in length but some courses meet for one semester only. In both 
cases, courses are credited 0.5 credits at the end of the semester. 

 
All High School students must attain pre-determined credit from a series of core subjects, plus 
additional credit from electives, in order to remain on track to graduate. Accumulated total credits 
are recorded and available for the student and parents to view online. Contact the counseling 
secretary for assistance with this.  
 
Graduation Requirements 
The American International School-Riyadh’s U.S. high school diploma is awarded to individuals 
who earn the required high school credits and complete fifty (50) hours of community service (or 
12.5 hours for each year in attendance).  
 
To earn an AIS-R diploma, students must earn 25 credits from the specific academic categories listed 
below.  

 

Course Required Credits 

English 4* 

Math 3 

Science 3 

Social Studies 3 

World Languages 
(consecutive courses) 

2 

Fine & Performing Arts 1 

Physical Education 2 

Health ½ 

Computer Technology ½ 

Electives 6 

Total 25 

Total Service Hours 12 ½ per year 

 
* Transfer students are expected to have one year of English or its equivalent for each year of 
high school. Upon joining AIS-R, students are enrolled in the appropriate grade level course of 
studies for English and must complete it successfully. 

Graduation Requirements for Transfer Students: In the interest of creating a meaningful and 
manageable schedule for transfer students, the counselor has the discretion to exempt students from 
certain graduation requirements outlined below. 
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Transfer students may be exempt from the following graduation requirements if they did not attend 
AIS-R during the year the courses are required of AIS-R students.  

Grade 9: PE 9, Health, Information Technology 
Grade 10: PE 10 

Transfer students will be responsible for all other graduation requirements, including 2 years of 
one World Language and 1 year of the Arts.  

Counselors will identify these waived requirements with an ‘X’ rather than the usual ‘P’ on the 
transcript. 

 
The International Baccalaureate Program 
 

AIS-R students may participate in the IB program in one of the following ways: 
 

 As a student working to earn IB certificates in particular subjects 
 As a student undertaking the full IB diploma  

 
The two-year, full IB Diploma Program should only be undertaken by the most serious of students. 
Its successful completion has five basic requirements. Students will study six subjects: three at Higher 
Level and three at Standard Level; they will complete the Theory of Knowledge course; they will 
complete 150 hours of creativity, action, and service (CAS) projects; they will write a 4,000 word 
extended essay; and they will sit for IB exams in each subject during May at the end of each course.   
 

The IB Diploma Program is a two-year program and a student’s decision to attempt it should be made 
only after careful consideration, research, conversations with parents, and meetings with both the IB 
Coordinator and the Counselor. Generally, the subjects chosen at Higher Level will reflect a student’s 
areas of greatest confidence, interest, knowledge, and skill.  Standard Level subjects do not generally 
require the same degree of confidence, interest, knowledge, and skill.  
 

The students who are most successful in the program are the students who love learning for learning’s 
sake, are extremely self-disciplined, and possess excellent time-management skills.  
 
IB Program Requirements 
The IB Diploma Program is offered to all sophomore students who meet the prerequisites as they 
select a course of studies for their junior year. Entering the second year of the IB Diploma Program 
and staying in the program, however, requires that students meet the following criteria: 

 
1. Maintain a minimum Grade Point Average of 2.3, with no failing grades in any class. 
2. Meet the Extended Essay deadlines throughout the course of their junior year.  
3. Complete the Extended Essay within the Extended Essay Study Hall by the deadline at the 

end of May of their junior year.  
4. Meet AIS-R’s deadlines for all IB assignments during the first year of the program.  
5. Meet the minimum attendance requirement as outlined in the Student-Parent Handbook. 
6. Abide by AIS-R’s Academic Honesty policy as outlined in the Student-Parent Handbook. 

 

The Diploma Program requires commitment and dedication. Only students who meet the above 
criteria can proceed to the second year of the Diploma Program or remain in the program. 
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Good Standing 
In order to ensure that our students are successful, all requirements of being in ‘good standing’ 
within the IB Diploma Program must be met. This means that students maintain a GPA of 2.3 
or above with no failing grades in any IB classes, meet all the IB assignments and Extended 
Essay deadlines throughout the program, maintain excellent attendance, and do not receive any 
referrals for behavior, academic dishonesty, plagiarism, or malpractice. 
 

Failure to maintain ‘good standing’ status will jeopardize the students placement in the IB 
Diploma Program. 
 
IB Certificates  
If a student is up to the challenge of a rigorous course but isn’t interested in completing the full 
IB Diploma, earning IB Certificates is a more appropriate option.  Students who qualify to take 
IB courses for IB certificates may sign up for a course(s) at the Higher Level or Standard 
Level. All AIS-R students are encouraged to take as many IB courses as possible on their way 
toward graduation. Preparing for the external exams provides a valuable experience prior to 
enrolling in university.  
 
Depending upon the university to which a student applies, the IB Certificates obtained at the 
Higher Level may be accepted for advanced placement. More importantly, however, the 
subjects chosen at the Higher Level should reflect a student’s areas of greatest confidence, 
interest, knowledge, and skill.  Standard Level subjects do not generally require the same 
degree of confidence, interest, knowledge, and skill. 

 
IB Coordinator  
Any questions about IB can be directed to the High School Assistant Principal at 4914270 
extn. 319. 

 
Service Learning Requirements 
All students are required to complete 50 hours to meet their graduation requirement. Students 
should acquire a minimum of 12.5 hours per year but all students are encouraged to continue to 
be involved with Service Learning projects once the minimum requirement is met.  The 12.5 
hours are expected to be completed before each year’s final report card is issued. 
 
Service Learning Deadlines 
 
 Summer Service hours are due by Oct 1 and must be approved in advance. 
 First semester hours are due by the end of January. 
 12th graders must have their service hours completed and documented by April 15. 
 All service hours done during a school year must be documented and submitted by June 

1 of the school year in which the hours were earned. 
 Challenges to the number of SL hours that appear on the final report card must be done 

before leaving campus on the last day of school. The SL database IS NOT reopened for 
correction the following year. 

 
Student handbooks describing the entire Service Learning Program, its philosophy and its 
history are available from the Service Learning Coordinator. 
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Academic Reports / Parent Communication 
Evaluation of student progress by members of the faculty is a continuous process. Teachers, in 
evaluating student achievement, consider many factors including tests, quizzes, project work, 
homework assignments. AIS-R teachers will observe student performance while providing daily 
opportunities for academic growth. Students, with support of parents and teachers, must take 
responsibility for their own academic success.  
 
 
2011-2012 Report Card and Progress Report Dates 
Progress reports and report cards are all paperless. By accessing Skyward at any time, parents 
and students can always stay informed of current grades.  

 
Quarter 1 Progress Report: October 5, 2011 

Quarter 1 Report Card: November 16, 2011 

Quarter 2 Progress Report: December 7, 2011 

Quarter 2 Report Card: January 21, 2011 (grade 12); January 31, 2011 (grades 9-11) 

Quarter 3 Progress Report: March 7, 2011 

Quarter 3 Report Card: April 11, 2011 

Quarter 4 Progress Report: May 2, 2011 

Quarter 4 Report Card: June 13, 2011 
 

A student’s progress may be communicated with parents any time during the school year.  
Teachers may occasionally wish to speak with parents by telephone or in person, especially 
when circumstances require discussion or clarification. 
 
There are three main sources of school related information:  

 

 Internet: www.aisr.org This provides access to services such as Skyward Family Access, 
NewsFlash, and Moodle. 
 

 NewsFlash: This is a weekly newsletter that contains notices of upcoming events and short 
articles highlighting school activities and student achievements. The NewsFlash is sent 
home electronically.  
 

 Activity Calendar: At the beginning of the year, all students receive a calendar which 
identifies school holidays as well as dates of all major activities.  
 

Schedule Change Policy 
Student initiated schedule changes are permitted only under specific circumstances and must be 
done within the first two weeks of class.  The High School Principal reviews all requests for 
schedule changes based on the following criteria: 

 

 Changes required due to an inappropriate course level as directed by a prerequisite course 
 Changes required due to a requirement that must be met for a senior to graduate in June 
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If a student’s request meets one of the above conditions, he or she can obtain a Schedule 
Change Request Form and submit it to the principal for review.  Please note, that a schedule 
change request must meet this criteria to be considered for final approval. Because AIS-R High 
School courses require compulsory attendance of 85% in all classes, the window for schedule 
changes is roughly two weeks at the beginning of the year.  Beyond this time, student initiated 
changes are not permitted.   
 
Students who have paid seat deposits view their schedules at the end of each school year after 
the course selection process is complete. Course selections at each grade level are driven by a 
combination of graduation requirements needed for the U.S. Diploma, prerequisites for entry 
into the IB Program, and finally, specific courses required for Full IB Diploma candidates.   
 
Unanticipated changes in a student’s schedule may also be required due to availability of 
courses in our timetable.  However, every effort will be made to give our students their first 
choice of all courses requested in the selection process.   
 
 
Homework 
Home study is an essential part of every student’s educational program and vital in order to 
earn satisfactory grades. Assignments have specific deadlines and all work assigned is 
expected to be completed. Students at the high school level should expect between two and 
three hours of homework each night, possibly four (4) or more if they are in IB classes.  
 
General purposes of homework include:  
 

 Practicing a skill introduced in class 
 Determining a student’s level of understanding 
 Completing work started in class 
 Consolidating learning by bringing concepts together 
 Reviewing past material to help understand current and future concepts 

 
Not all homework is assigned a grade. In some instances homework will be checked for 
completion only. It is the student’s responsibility to complete the work assigned. Graded 
homework assignments may count up to but no more than 10% of a student’s semester grade. 
 
 
Electronic Assignments 
Some teachers will require students to submit their assignments electronically. These 
assignments are subject to the same deadlines as specified by teachers for “hard copy” 
assignments. Students should take every precaution to avoid errors that will prevent his or her 
electronic assignments from meeting the specifications outlined by a teacher. 
 
 
Report Cards 
At AIS-R, all high school progress reports and report cards are paperless. Parents will be 
notified when to log onto Family Access at the end of each quarter in order to check their 
child’s academic progress, effort, and grade point average. Absences and tardies are also noted. 
Grades and Grade Point Average 
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Letter Grade Percentage GPA 

A+ 97 and above 4.3 

A 93 - 96 4.0 

A- 90 - 92 3.7 

B+ 87 - 89 3.3 

B 83 - 86 3.0 

B- 80 - 82 2.7 

C+ 77 - 79 2.3 

C 73 - 76 2.0 

C- 70 - 72 1.7 

D+ 67 - 69 1.3 

D 63 - 66 1.0 

D- 60 - 62 0.7 

F 59 and below 0 

Grade point average calculated for college applications is derived from semester grades of ALL 
classes taken at AIS-R’s high school. IB Higher Level II courses are weighted by an additional .3 
on grades of B+ or higher each semester in grade 12.  
 
High Honor Roll, Honor Roll 
Students with a grade point average of 3.70 or above on a semester report card qualify for the 
High Honor Roll, while students with a grade point average of 3.30 or above, with no grades 
below a D+, on a semester report card qualify for the Honor Roll.  
 

Valedictory Award 
The Valedictory Award is presented to the senior student who achieves the highest cumulative 
grade point average through seven (7) semesters at the American International School-Riyadh. A 
student must have attended the American International School-Riyadh from the beginning of 
grade nine through the senior year to be eligible for this award.  

Salutatory Award  
The Salutatory Award is presented to the senior student who achieves the second highest 
cumulative grade point average through seven (7) semesters at the American International 
School-Riyadh. A student must have attended the American International School-Riyadh from 
the beginning of grade nine through the senior year to be eligible for this award.  

Academic Probation / Placement Review 
A Student whose grade point average (GPA) falls below 1.7 or who is failing one or more 
classes at the end of a semester will be placed on academic probation.  Parents will be 
contacted and informed of the situation. Students, parents, teachers and administration will 
explore strategies for greater success. If the student is unable to raise his/her GPA above 
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1.7 or is failing one or more classes at the end of the following semester, the student’s 
placement will be reviewed and the student may be exited from AIS-R.   
 
Conditionally admitted students are those students who have been admitted to AIS-R with 
the stipulations that they maintain a minimum GPA of 1. 7 and they pass all of their classes 
for their first semester at AIS-R. If a student does not meet this condition, he/she will be 
placed on Academic Probation for the remainder of the year. A student may be dismissed 
from AIS-R if he/she does not meet the requirement to be removed from academic 
probation. 
 
Students on Academic Probation are advised to utilize a planner/calendar, attend 
mandatory office hours, meet with their counselor at regular intervals and pair up with a 
National Honor Society mentor.  
 
Academic Dismissal 
A high school student will be asked to leave AIS-R if he/she cannot earn the required 
credits each academic year to be able to graduate with his/her class, and/or has been on 
probation for two consecutive semesters.   
 
Student Withdrawal 
A student who is withdrawing from the school is required to bring a letter from home, 
signed by parents, and submit it to the Counseling Secretary or Registrar. This initiates the 
withdrawal process and the preparation of a student’s final academic records.  
 
Semester Examinations (including IB Mock Exams) 
High School students take exams at the end of each semester. The semester exam score will 
account for 20% of  a student’s overall semester grade. Students are expected to take exams 
on the officially designated days indicated each August on the school calendar.   
 
Early Leave Policy 
There are no provisions at AIS-R for the early administration of finals. The only exception 
will be for emergency family leaves approved by a school administrator. If a family decides 
to have a student leave early, there are no special arrangements for final exams.  
 
Standardized Examinations 
Grade 9 students will take the MAP Test. All sophomores and all juniors will take the 
PSAT (Preliminary SAT) in October. For college bound juniors and seniors, taking the 
SAT is a must. Students are encouraged to take the SAT in the January and May of their 
junior year while their current math and English courses are fresh in their minds. Many 
students will also take the SAT in fall of their senior year to improve their scores or take 
SAT II Subject Tests required for university admissions.  AIS-R is a closed SAT testing 
site. Depending upon a student’s native language and where s/he will be applying to 
college, the TOEFL may be required of him or her. AIS-R does not offer the TOEFL. 

Repeated Classes (High School) 
The grade of F in any class earns no credit. If a student earns the grade of an F in a required 
course, s/he must retake the course and earn a grade of D- or better in order to meet the 
minimum graduation requirements of AIS-R. When a course is retaken at AIS-R, both the 
previous and new grades are reflected on a student’s transcript. As such, both the previous 
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grade and the new grade are used when calculating quarterly, semester, and cumulative 
grade point average.  
 
Failed Classes & Credit Deficiencies  
Students who are deficient of credit for graduation because of failing a class during the 
regular school year may make up credit during the summer immediately following the 
school year in which the class was failed, provided they did not fail the class while 
already on academic probation or conditional acceptance. 
 
A student’s schedule for the next school year will include the failed class until an official 
transcript has been received to verify the credit has been earned successfully. The original 
failing grade will remain on the school’s transcript. 
  
Students who choose to participate in courses outside of the regular AIS-R high school 
program are solely responsible for enrolling in and completing the program and having the 
final grades sent to AIS-R’s counseling office. Students intending to receive credit for a 
pre-approved summer course taken for credit retrieval must earn a minimum grade of “D-
“(60%) in the course.  
 
A maximum of 2.0 retrieval credits from outside AIS-R, such as a summer school program, 
can be counted toward graduation. No more than two classes can be taken at the same time 
outside of AIS-R.  
  
Credit Retrieval/Make-Up Credits 
The maximum number of credits accepted from outside AIS-R for the purposes of credit 
retrieval including remediation is two (2). We encourage enrichment courses for personal 
growth and academic acceleration. Courses taken for enrichment do not count for G.P.A. or 
credit at AIS-R.  
 
Summer School 
Summer school credit is accepted so long as it adheres to the following conditions: 
 
 

 The course was taken for credit retrieval 
 The course was pre-approved from the high school principal and counselor 
 The course is offered by an accredited program 
 A grade of D- or better is earned 

 
AIS-R students may also take a summer school course to prepare for more advanced or 
rigorous coursework at AIS-R or to position the student to be on track for the I.B. Diploma. 
These types of classes are considered enrichment and as such will neither appear on the 
AIS-R transcript nor earn AIS-R credit.  
 

Transcripts 
A transcript is the official record of a student’s academic history at a school; it is a legal 
document. What appears and does not appear on it is governed by professional practices and 
ethical standards established by the National Association of Secondary School Principals. These 
standards are one measure used by the accrediting agencies when they determine whether or not 
to grant accreditation to a particular school. A transcript’s value and credibility depend solely on 
the extent to which it meets these professional and ethical standards. AIS-R’s high school 
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administration cannot change, alter, amend, or otherwise edit transcripts in any way. Changing 
transcripts jeopardizes the school’s accreditation.  
 
Students who drop a class after two weeks will have the class reflected on the transcript. The 
grade earned to date will determine if the grade on the transcript will be “WF” for “withdrawn 
with an F” or “WP” for “withdrawn with a passing grade.” Neither impacts the GPA.  
 
Test Overloads 
Teachers announce tests ahead of time and put them on the High School Test Calendar. Students 
are responsible for informing teachers within a day of the time a test is announced that the 
scheduled test would be the third major test for the student on the day announced. In these 
instances, the teacher will either change the date for the whole class or schedule an alternate 
testing date for the student(s) having the conflict. In cases when an alternate testing date is 
arranged, students who opt out of taking the test at the scheduled time have no other option but 
to attend the alternate testing time or else the opportunity to take the test will have been lost.  

 
End of Year Procedures 
If for any reason, school resources are not returned by the end of the academic year, students will 
make all payments for unreturned resources in the Finance Office. Students will be required to 
bring a printout of the invoice sent to them from the Resource Room for lost books and any other 
invoices they have received for missing items. The Finance Office will then provide a receipt for 
students who make payments, which they are required to keep in case the system is not updated 
within 24 hours. Failure to make payments for missing items will result in their Skyward access 
being blocked until payment is received in full.  
 
**Students are solely responsible for the items checked out to their name. Returning a resource 
that is checked out in another student’s name does not absolve a student from paying 
replacement costs for the materials in their name that are not returned.  
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ATTENDANCE 
 

The satisfactory completion of academic work as well exposure to the many other learning 
opportunities provided by AIS-R requires on-time regular attendance at school. Making up 
written work is important but is only a partial substitution for attendance. AIS-R provides well-
planned learning opportunities for the students every day. If a student is absent or late, he/she 
is losing educational benefits. Many times it is impossible to make up missed experiences. 
Furthermore, the absence of any student affects not only his/her progress, but also negatively 
impacts the progress of the group. It is in every student’s best interest to be at school on time, 
prepared to participate each school day. 
 
Attendance Procedure 
It is expected students will attend class every school day. All teachers will report attendance 
each period to the office as well as keep an accurate record for each class. Seniors exercising 
their Senior Privilege are required to follow the specified procedure (see General Information 
on page 44). If a student arrives late to school, they are required to go directly to the Student 
Center immediately after arriving on campus in order to obtain an admit slip. School clerical 
staff will record every time a student is late for school. The only excuse that will be accepted is 
a dated parent/guardian note, or a stamped and signed note from the doctor / agency the student 
visited that morning. School administration will take necessary steps to modify behavior of 
students frequently late to school.      
 
Absent From School 
All students are required to bring a note from a parent/guardian or have their parent/guardian 
call the Student Center Supervisor (extension 274) to excuse an absence.  
 
Parents are requested to inform the school if a student is absent. In case of illness, parents are 
requested to call the Student Center Supervisor (extension 274) by 9:00 a.m. to report the 
absence.  In the event that telephone contact is not made, the student must bring a note to the 
Student Center Supervisor on his/her first day back. Students absent for more than three days 
should bring a doctor's note. All students, following any absence, will be given an Absence 
Slip.  
 
The following reasons for absence are valid and therefore considered excused:  
 Personal illness of the student 
 Family emergencies connected with a serious illness or death in the immediate family or 

household 
 Religious holiday 
 College Interview 
 School sponsored activities 
 Government Agency / Embassy appointment  

 
Minimum Attendance Policy 
AIS-R will maintain a minimum requirement of attendance for each semester. Students are 
required to be in attendance for 85% of the periods a course meets to receive credit in the 
course. All absences from class, whether excused or unexcused, with the exception of field 
trips or school sponsored activities/sports, are considered as absences for the minimum 
attendance policy. Every effort should be made by the student and the parents / guardian to see  
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that students are in all their classes every day.  Extraordinary situations will be reviewed and 
considered by the administration. 

 
Late To Class – TARDY 
Students are expected to be in class on time.  Teachers will direct tardy students to the Student 
Center. All students tardy to any class including assemblies will serve a detention during the 
first lunchtime following the tardy. In the event a student is late to lunch detention or entirely 
misses it, he/she is required to report to the office at 2:50 pm the same day for a one hour 
detention. If a student’s lateness becomes chronic, it may be necessary for the administration to 
help modify the behavior by using other measures such as assigning Thursday school.  
 
Each quarter students are given an allowance of three tardies to school. After these three are 
exhausted, students are assigned to and expected to serve lunchtime detention (on the very day 
of the tardy) for each additional tardy thereafter. Experience tells us that three “pre-excused” 
tardies to school per quarter allows for the unpredictable nature of morning traffic. Therefore, 
students who exceed the three may not be excused from lunchtime detentions. 
 
Late to Class – DISRUPTIONS 
Students entering a class late are a disturbance to other students, the teacher and to their own 
opportunity for learning.  Entering class more than 10 minutes after the start of class is an 
extremely disruptive behavior.  
 
Truancy / Cutting Class 
Truancy / Cutting Class will not be tolerated under any circumstances. The consequence for 
truancy / cutting class will be an Out Of School Suspension.  
 
A student is considered truant if he/she: 

 
 Is absent without knowledge and consent of parent / guardian. 
 Falsifies parental notification regarding absence. 
 Leaves school without signing out at the office. 
 Is absent from class without permission. 
 Obtains a pass to go to a certain place and does not report there. 
 Fails to attend scheduled meetings, assemblies, etc. 
 Is absent from class, after arriving on campus, without the consent of the school. 

 
Attending Sibling’s Performances 
AIS-R is a busy school and there are many wonderful assemblies, performances and activities 
going on all year long. Because daily attendance is a vital part of the learning process, we 
cannot allow students to attend all of the performances, assemblies or activities of their older or 
younger siblings. However, we do recognize that there are some functions that are important 
for families to attend together; therefore, the exception to this are the one-time-a-year 
assemblies, graduations and passage ceremonies. (Parents must go to the office and check their 
children out.)  

 
Planned Absence 
Planned absences are defined as anticipated absences for reasons other than medical or family 
emergencies. To notify the school of these absences that the student will miss, he/she must: 
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 Obtain a Planned Absence Form from the HS office secretary.  
 Have his/her parent complete their portion of the form, which includes the date(s) of the 

absences and their signatures granting consent. 
 Circulate the form to each of his/her teachers, which includes contractual agreements 

about homework and makeup work. 
 Return the completed form with all the required signatures to the High School office at 

least two days before the anticipated absence.  The planned absences will be included in 
the semester's total absences for calculating credit for classes. 

 The contracted homework and make up work must be completed and turned in on the day 
of return to school from the planned absence, unless the teacher grants additional time to 
complete the assignment(s). 

 This procedure is also applicable to any school-sponsored activities. 
 
Home Assignments 
Where a student is ill for more than three days, parents may request assignments for completion 
at home.  Please allow at least twenty-four hours for the preparation of the assignments. 
 
Appointments 
Students and parents are asked to schedule appointments (dental, orthodontic, medical, etc.) 
outside of school hours. If this is not possible, scheduling appointments at the same time and 
during the same class period over a semester must be avoided. 
 
Appointment Procedure 
On the day of an appointment, the student must bring a note signed by his/her parent stating the 
reason for leaving school, the name and phone number of the student's destination, and the time 
frame for which the student is to be excused, including when the student will return to school.  
The student will present the note to the school secretary in the morning before school and request 
an early dismissal slip. A note requesting an early dismissal slip must be presented even if a 
parent is picking up the student for the appointment. The student will then use this pass for 
permission to leave class. The student must sign out at the office before leaving campus.  An 
early dismissal slip does not take the place of signing out. Upon returning from the appointment, 
the student must secure a class re-admit note from the High School Office. Students able to 
return to class the same day from an appointment must do so. Students will not be allowed to go 
to any doctor or dentist appointments without permission from a parent.  
 
Hall Passes 
The place for students during class time is in class. Hall Passes permit students to leave class for 
a limited period of time. Teachers and office staff will issue passes to students who need to be 
out of class. 
 
Absences and School Events 
In order to participate in any school event (athletic, concert, drama, social, etc.), a student must 
arrive at school before afternoon classes begin and attend the remainder of the day of school on 
which the event takes place. Extenuating circumstances may be reviewed by the administration.  
 
Attendance & School Trips 
In the event of a late night arrival, before midnight, to Riyadh. It is mandatory that all students 
attend all classes the very next day. In the event of an early morning arrival, after midnight, to 
Riyadh. It is mandatory that all students attend their 3rd and 4th period classes the very next day. 
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Make-Up Work 
The decision as to what is required for make-up and the time and place of make-up work will be 
the responsibility of the teacher working in conjunction with the student. It is the student’s 
responsibility to check with the teacher and to complete the required make-up work within the 
allowable make-up period following the student’s return to school. Make-up periods are as 
follows:  
 

 1 day absence = 1 day make-up period, etc. for absences of less than three consecutive 
days 

 3+ consecutive days absence = six days maximum 
 
Assignments, projects and exams with due dates known in advance of the absence are exempt 
from this make-up time allowance and are due upon the student’s return to school.  
 
 
Make-Up Work & School Trips 
Traveling students are responsible for schoolwork missed while traveling.  Prior to missing any 
school days, participants are required to collect their assignments and return to school having 
completed them and prepared for the day’s lessons. 
 
 
Late Work Policy 
Students are expected to submit assignments before the designated deadlines. Meeting deadlines 
requires responsibility and students should manage their time and prioritize so deadlines are 
successfully met. To support students’ efforts in meeting this expectation, teachers shall (a) 
announce deadlines in advance (b) provide sufficient time as determined by their professional 
judgment (c) post assignments and their deadlines on Moodle.  
 
Late assignments must be submitted before the assignment has been scored and handed back. 
When students submit assignments after the deadlines and do not have an excused absence from 
school on the day of the deadline, the following grade deductions apply: 
 

1 Day Late = 10% deduction 
2 Days Late = 15% deduction 
3 Days Late = 20% deduction 

 
Assignments not submitted within three days after the deadline will receive no credit unless the 
student attends the first G.I.F.T. following the deadline.  
 
Students who complete a late assignment during the G.I.F.T. immediately following the three-day 
late period may submit the assignment for a maximum of 60%. Assignments not completed and 
submitted by the end of the designated G.I.F.T. will be recorded as a zero.  
 
This policy applies to AIS-R grades and to the AIS-R grade component of IB assignments also 
entered as AIS-R grades. (IB assignment grades submitted to IB are graded according to the IB 
rubric.)  
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G.I.F.T. Expectations & Requirements 
G.I.F.T. stands for "Get It Finished Time." It is a required after-school study hall assigned, as 
determined by the teacher, when a student has missed a deadline for a class assignment. It is a 
support for students who struggle to manage their time, fall behind on work, or do not follow-
through as required by the demands of AIS-R's academic program.  
 
Attendance at G.I.F.T. is mandatory and G.I.F.T. takes priority over all extra-curricular activities. 
It will not be considered an "excused absence" from athletic practice or production rehearsals. 
Students must arrange their own transportation when they are required to attend G.I.F.T.  
 
G.I.F.T. begins at 3:05 and runs until 3:50. Students arriving late will not be permitted to enter. 
Students who think they might arrive late have the responsibility of communicating that 
information ahead of time to the teacher who assigned G.I.F.T. Students who finish their 
assignment before the end of G.I.F.T. are required to stay until 3:50 and work ahead on other 
assignments.  
 
G.I.F.T. is both Tuesday and Wednesday. Students who do not come to G.I.F.T. forfeit their 
opportunity to earn credit for the assignment and will be referred to the office for disciplinary 
action for not attending G.I.F.T.  

 
  



 

- 24 - 
 

BEHAVIOR and EXPECTATIONS 
 

AIS-R is a school that honors and promotes respect for others, inclusiveness, individual 
differences, and appropriate behavior.  We believe that ethics and values are essential in a 
principled community, and expect behavior that upholds the dignity and self-worth of all 
community members. 
 

In order to reinforce these beliefs, AIS-R has defined what it means to be an AIS-R Eagle: 
Ethical, Adaptable, Global, Learning, and Environmental.  AIS-R students are expected to live 
these dispositions, and avoid behaviors that are inconsistent with their spirit and meaning.  
 

Together, these five overarching characteristics comprise AIS-R’s Honor Code, and students are 
reminded of this code in many different ways throughout the year.   
 

The goal of the AIS-R Honor Code is to “educate and inspire our students to be responsible, 
productive, and ethical world citizens,” perhaps one of the most important components of AIS-
R’s Mission. 
 

Parents and students are encouraged to discuss the AIS-R Honor Code on their own, and to 
always strive to be an AIS-R Eagle no matter where life takes you.   
 
The primary responsibility for a student’s behavior rests with the individual student. Students not 
adhering to AIS-R rules / policies will be subject to disciplinary action. Any high school students 
who draw attention to themselves for behavior that does not cast a positive light on themselves, 
their peers, or AIS-R will also be subject to disciplinary action.  
 
Compliance with Rules 
Students shall comply with all rules and regulations adopted by the American International 
School-Riyadh which will be enforced by school administration and staff.  The following rules 
identify, but do not limit, the types of activities covered by the school rules and regulations. 

 On the school grounds or in the vicinity of the school during and immediately before or 
immediately after school hours. 

 On the school grounds or in the vicinity of the school at any other time when the school is 
being used by school groups. 

 Off the school grounds at a school activity, function, event or any school-sponsored trip. 
 Off the school grounds in any case involving local law, provincial, or national authorities.  
 

Academic Honesty 
Enrollment at AIS-R requires adherence to the school’s standards of academic integrity and the 
understanding that we need to maintain the highest ethical standards.  These standards may be 
intuitively understood, and cannot in any case be listed exhaustively; the following examples 
represent some basic types of behavior that are unacceptable: 
 
Cheating: 
Includes using unauthorized notes, study aides, or information on an examination; altering a 
graded work after it has been returned and then resubmitting that work; submitting identical or 
similar papers for credit in more than one course without prior permission from the course 
instructors. 
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Plagiarism: 
Submitting material that in part or whole is not entirely one’s own work without attributing those 
same portions to their correct source. 
 
Fabrication:  
Falsifying or inventing any information, data or citation; presenting data that were not gathered 
in accordance with standard guidelines; defining the appropriate methods for collecting or 
generating data and failing to include an accurate account of the method by which the data were 
gathered or collected. 
 
Obtaining an Unfair Advantage:  
(a) stealing, reproducing, circulating or otherwise gaining access to examination materials prior 
to the time authorized by the instructor; (b) stealing, destroying, defacing or concealing library 
materials with the purpose of depriving others of their use; (c) unauthorized collaborating on an 
academic assignment (d) retaining, possessing, using or circulating previously given examination 
materials, where those materials clearly indicate that they are to be returned to the instructor at 
the conclusion of the examination; (e) intentionally obstructing  or interfering with another 
student’s academic work; or, (f) otherwise undertaking activity with the purpose of creating or 
obtaining an unfair academic advantage over other students’ academic work. 
 
Aiding and Abetting Academic Dishonesty:  
(a) Providing material, information, or other assistance to another person with knowledge that 
such aid could be used in any of the violations stated above, or (b) providing false information in 
connection with any inquiry regarding academic integrity. 
 
Falsification of Records and Official Documents:  
Altering documents affecting academic records; forging signatures of authorization or falsifying 
information on an official academic document, grade report, letter of permission, petition, 
drop/add form, ID card, or any other official school document. 
 
Unauthorized Access  
To computerized academic or administrative records or systems: viewing or altering computer 
records, modifying computer programs or systems, releasing or dispensing information gained 
via unauthorized access, or interfering with the use or availability of computer systems or 
information. 
 
Academic Honesty Committee 
A panel of three teachers will be appointed by the High School Assistant Principal to review a 
student’s work when there is a contested claim of academic dishonesty and the assignment in 
question has a significant adverse impact on a student’s semester grade or status as a student in 
“Good Standing”.  
 
The panel’s task is twofold. Foremost, it will render a decision as to whether the 
incident/assignment constitutes a violation of AIS-R’s definition of academic honesty. Secondly, 
the panel will determine the severity of the offense and report to the High School Principal their 
findings. All decisions made by the Academic Honesty Committee will be final. 
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Academic Dishonesty – Consequences 
 

Given the fact that academic dishonesty is considered a serious offense the following 
consequences are deemed appropriate: 
 
 First Offense: 

The student will receive an F for the assignment and the teacher will contact the student’s 
parents. The incident will be reported to the High School Administration and will be kept on 
file. The student will be required to attend a workshop with the Writing Center teacher to 
discuss proactive measures that the student might take to prevent further violations. After 
successful completion of the workshop, the student may resubmit the assignment under the 
supervision of the classroom teacher.  
 

 Second Offense: 
The student will receive an F for the assignment and the teacher will contact the student’s 
parents. The incident will be reported to the High School Administration and will be kept on 
file. The student will be required to schedule a meeting with his/her counselor to discuss the 
incident. In addition, the student will be suspended for two weeks from all extra-curricular 
activities. (A petition for reconsideration will be reviewed by the Assistant Principal & 
Activities Director in the event a previously scheduled performance or competition falls 
within these two weeks.) The student will be responsible for informing all involved coaches 
and club sponsors of this suspension.  
 

 Third Offense: 
The student will receive a zero for the assignment and the teacher will contact the student’s 
parents. The incident will be reported to the High School Administration and will be kept of 
file. The student will receive a 1 day In-School Suspension. Parents are required to come to 
school and meet with the High School Assistant Principal and the student. A formal letter 
will be placed in the student’s file, as well as copied to the High School Principal and 
Superintendent.  

 
Depending upon the severity of an academic honesty violation, the ”first”  incident may be treated 
as a second or third offense.  The High School Assistant Principal will make a determination after 
consulting with the Academic Honesty Committee.  
 
Student Dress 
AIS-R takes pride in the appearance of its students and requires they adhere to a dress code. The 
AIS-R dress code policy is designed to recognize and respect the sensibilities of our host country 
while at the same time reflects the style of attire found in Western countries. In all cases, school 
attire must conform to the standards of modesty.  
 
The AIS-R dress code requires students to come to school clean, well groomed, and appropriately 
dressed for participation in the educational process. Neatness, cleanliness, modesty, safety, 
personal and public health, and a certain formality are always expected of students in their choice 
of clothing. Parents show their support for the dress code by ensuring that students leave home 
dressed appropriately. The AIS-R dress code policy allows students some choice and flexibility 
while ensuring that students are dressed neatly and appropriately when at school, or participating 
in school sponsored events during the school day. 
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Students are to dress in conventional clothing and to avoid clothing that is worn out, stained, 
immodest, tattered, frayed, have holes, or unfinished seams, or which could be considered 
distracting in the learning environment. If, at any time, students are in doubt as to whether or not 
their apparel conforms to the dress code, they are expected to exercise their responsibility by 
checking it out with school administration BEFORE wearing it to school. 
 
What is unacceptable? Any article of clothing, hairstyle, body piercing, or body markings which 
by virtue of its color, location, arrangement, trademark, or any other attribute that is in poor taste 
or offensive in design and/or wording to one group or another; this includes messages or 
advertisements depicting or alluding to: sex, drugs, alcohol, gang activity, etc. Clothing that is 
simply inappropriate or detracting to one’s own or other’s learning will be considered in violation 
of the AIS-R dress code. Whether it is worn outside or under a shirt, at school or at a school-
related function, such displays are not representative of the learning environment at AIS-R. 
 
Any student not in compliance with the dress code will not be allowed to attend class until he/she 
is properly dressed.  
 

Dress Code 
Boys must wear long pants (neither excessively baggy nor tight) that are worn at the waist and 
reach the ankles. Boys’ shirts must have sleeves that cover the shoulders and upper arms and no 
bare skin or boxers/briefs may be exposed between shirts and pants. Earrings on boys are not 
appropriate in the Kingdom and therefore not allowed at school.  Thawbs may be worn to school 
only on designated national dress days. 
 
Girls may wear long pants, dresses, or skirts. Dresses and skirts must be of appropriate length and 
must cover the knee. Blouses, shirts, and dresses must have sleeves that cover the shoulders and 
upper arms. The neckline of all tops must be modest and they must be long enough to cover the 
entire midriff. Pants, tops, and dresses must be loose fitting and no bare skin or underwear may be 
exposed between shirts and pants or shirts and skirts. Leotards and similar leggings must be 
covered with a skirt, dress, or shorts that covers the knee.  
 

Inappropriate Dress 
 Any offensive and/or immodest garb. 
 Exercise spandex or other leisure/sports type shorts, except as approved for P.E., athletics 

and drama. 
 Tank tops, halter-tops, tube tops, spaghetti straps, and body suits, including those covered 

by an over-shirt. 
 Footwear must be free of rips and inappropriate markings, this includes the soles of shoes. 
 Heavy chains, body collars, wallet chains, studded bracelets or necklaces and any clothing 

or accessories associated with gang symbols, in the opinion of the administration. 
 

Footwear 
Appropriate footwear must be worn. Sneakers, street shoes and sandals are permitted. For safety 
reasons, students are vehemently discouraged from wearing rubber sandals, such as flip flops and 
Zorries, to school.  
 

Head Scarves 
 Girls may choose to wear headscarves for religious reasons. 
 Headscarves or do-rags (skull hats) may not be worn by other students. 
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Hats 
Wearing hats inside the classroom buildings, library and counseling center is strictly prohibited 
at all times.  
 
Sunglasses 
Sunglasses may not cover the eyes when inside any of the buildings on campus.  
 
Dress Up Days 
The school administration may designate certain days throughout the school year as “Dress Up 
Days” such as during Spirit Week or United Nations Day. Guidelines for such days will be 
provided prior to the designated day.  
 
P.E. Dress Code 
Students are required to wear a physical education uniform to all P.E. classes.  
 
General Behavior 
It is the responsibility of each student to evaluate the appropriateness of, and to be accountable 
for, all of his/her actions. Any indecent, discourteous or disruptive act is inappropriate and 
unacceptable. This includes any action inside or outside the classroom which interferes with the 
educational process or the well being of others. The following list of unacceptable actions and 
definitions is provided as a guide but is not intended to be a complete list. 
 
Gum Chewing  
Chewing gum is not permitted on campus on school days from the time a student arrives on 
campus until he or she departs. 
 
Abusive/Threatening Language  
Any written or verbal language or physical gesture directed at a teacher or at another student, 
which is in insolent, demeaning, abusive, or implicitly or explicitly implies a threat of bodily 
harm is totally unacceptable, shall be deemed harassment, and will be dealt with as such. This 
includes actions in online forums such as social networks, chats, blogs and the like. (Bullying 
and Intimidation) 
 
Fighting  
To contend through physical contact or altercation, all who participate, regardless of who 
initiates the contact are guilty. This includes “fooling around” or “play” fighting. 
 
Profanity  
Profanity, whether expressed in written form, verbal comments, or through hand gestures, will 
not be tolerated. 
 
Sexual Harassment  
Sexual harassment is defined as “unwelcome sexual advances, requests for sexual favors, and 
other verbal, visual, or physical conduct of a sexual nature, made by someone from or in the 
educational setting.”  This can also include, but is not limited to, sharing inappropriate pictures 
via email and on the Internet and inappropriate sexual advances conveyed in online forums such 
as social network, chats and email. Board policy makes it clear that a student may be suspended 
from school or recommended for expulsion if the Superintendent or the Principal determines that 
the student has committed sexual harassment. 
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Stealing/Vandalism  
Theft and vandalism will not be tolerated. Students will be held responsible for behavior 
(regardless of their intent) which results in the damage or loss of school property or the personal 
property of another student. 
 
Smoking  
Students will neither be allowed to smoke nor be in possession of tobacco products under any 
circumstances on the AIS-R campus, including all of the parking lots. This also applies to all 
school related functions whether on or off campus. 
 
Drug Free Environment  
Unlawful possession, use, or sale of any controlled substance or alcoholic beverage (including 
being under the influence of) is a serious matter, and a violation of the laws of our host country, 
the Kingdom of Saudi Arabia. Any infraction while under the supervision of the school subjects 
a student to expulsion. AIS-R reserves the right to monitor its students’ health through medical 
testing for illegal substances should it be deemed necessary by the school administration.  
  
Weapons /Look a-like Weapons  
Use or possession will result in recommendation for expulsion. 
 
Public Displays of Affection/Inappropriate Physical Contact  
Public displays of affection and inappropriate physical contact include, but are not limited to, 
hand holding, arms around each other, kissing, hugging, sitting in between the legs of another. 
Public displays of affection are not appropriate in the Kingdom and therefore not at AIS-R. 
 
Classroom Behavior 
In order for students to make the most of their educational experiences they must assume the 
responsibility to: 
 
 Report promptly to classes, assemblies and other required student activities. 
 Bring appropriate textbooks and supplies to class with them. 
 Not chew gum, or bring food or drink (except water) to the classroom. 
 Be attentive to teacher instruction, work on assigned tasks, participate in class activities and 

complete all assigned work to the best of their ability. 
 Be respectful of the staff, other students and the learning environment. 

 
English Only  
The strong intent among parents and companies supporting AIS-R is to provide an excellent 
opportunity to prepare students for colleges and universities that use English as the language of 
instruction. Fluency in spoken and written English is critical to achieving this goal. English will 
be the language of instruction and must be used in classes at all times. The only exception to this 
may be language classes or specific areas of study which require another language. 
 
“English Only” is our operating rule and students are strongly encouraged to speak English 
throughout the day. 
 
Eating and Food on Campus 
All students are in a closed lunch program, which means they may not leave the campus.  Lunch 
may be purchased from the school caterers or brought to school from home and eaten in the 
school cafeteria. Food may only be purchased in the cafeteria before 7:40 am, during break, 
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and during lunch. Food and drink purchased in the cafeteria must be eaten in the cafeteria or the 
designated covered areas outside the cafeteria or the Student Center. Water may be brought out 
of the cafeteria.  
 
Students may not have lunch delivered to school from outside sources.   
 
Littering 
All food and other items to be discarded are to be thrown in the trashcans and recycling bins 
provided. Discarding trash in the parking lot, flowerbeds, halls, desks, locker areas, and 
courtyard areas etc. is unacceptable and will result in disciplinary action. 
 
Lunch Period & Lunch Room Etiquette 
Students may use the lunch period to eat, have conference time with teachers, study in the 
Library Media Center, research colleges and careers in the Counseling Center, or socialize in one 
of the designated areas.  
 
Lunch may be purchased in the cafeteria or brought from home. Either way, lunch is to be eaten 
in the cafeteria and students are required to observe the following rules:  
 
 Students must make sure their table is clean before they get up to leave it 
 Cutting in line or saving a space for another student is prohibited 
 Condiments stay on the condiment tables 
 Food and drink (except water) do not leave the cafeteria  

 
Middle School Wing Access 
High School students may not be in the Middle School wing without the written permission of 
the Middle School Office or a Middle School teacher.  
 
Mobile Phones 
Mobile phones may not be used, seen or heard on campus between the time a student arrives on 
campus until after 2:45 pm or 11:30 am on early release days. If a mobile phone is observed or 
heard by a faculty member or an administrator, the following consequences will apply: 
 
 On the first offense, the mobile phone and SIM card will be confiscated and held in the 

office. It will be returned in one week from the day it was confiscated.  
 On the second offense, the mobile phone and SIM card will be held in the office for two 

weeks. 
 A third offense will result in the confiscation of the mobile phone and SIM card for the 

remainder of the school year. 
 
If a high school student chooses not to surrender a mobile phone after one request, he or she will 
receive additional consequences. 
 
A STUDENT MAY USE THE PHONE IN THE HIGH SCHOOL OFFICE OUTSIDE OF 
CLASS TIME. 
 
Student Drivers & Parking 
Driving to school and having a parking space is a privilege extended to students with a valid 
driver’s license and current auto insurance who also submit a properly completed Student 
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Driving Contract found on page 49 or in the high school office. An AIS-R parking sticker will 
only be issued to student drivers after the contract is submitted to the Director of Facilities & 
Services. If a student does not adhere to the terms of the Driving Contract and the directions of 
the parking lot monitors and security personnel, his privilege to drive to school will be revoked. 
The administration reserves the right to revoke parking privileges at any time. No student may be 
a passenger in a car driven by another student unless both students (the passenger and the driver) 
have turned in the passenger permission form to the high school office. Student drivers who 
neglect to follow this procedure will have their driving and parking privilege revoked.  
 
Disciplinary Actions 
When a student’s behavior violates school rules, he/she will be subject to a range of disciplinary 
consequences at the discretion of teachers and school administration. Repeated violation of 
school rules and procedures may make a student subject to expulsion. The following is a range of 
disciplinary actions that may be taken: 
 
 College Application Reporting 
 Verbal reprimand / student conference 
 Parent/Guardian Contact 
 After school appointments 
 School Service 
 Lunch Detention 
 Morning Detention 
 After School Detention 
 Thursday School 
 In-School Suspension (ISS) 
 Out of School Suspension (OSS) 
 Expulsion 

 
 

College Application Reporting 
 

On school reports provided to university admissions offices, specifically those associated 
with The Common Application, AIS-R is bound by an obligation to report disciplinary 
violations from the ninth grade forward, whether related to academic misconduct or 
behavioral misconduct that results in disciplinary action. These actions could include, but 
are not limited to, academic malpractice (including plagiarism and academic dishonesty), 
academic probation, suspension, or expulsion. 
 
Detention  
Teachers as well as administrators may issue detentions. This includes (1) Lunch/AM Detention 
which is served at a time designated by a teacher or administrator; (2) After School Detention 
which will be served between 2:50 and 3:50 on a day designated by a teacher or administrator; 
and (3) Thursday School which will be served between 8:00 am and 12:00 noon on a Thursday 
designated by the administration. Students assigned Thursday school should report to the High 
School office before 8:00 AM in school dress code and prepared to work on school assignments. 
 
School Service  
Required tasks for students who have shown an inability or unwillingness to follow school rules, 
e.g. wiping cafeteria tables, picking up litter, cleaning desks. 
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Suspension  
Suspension is the temporary removal of a student from school for various reasons which include 
but are not limited to disrespect for an adult, lack of cooperation, or disrupting the teaching and 
learning process. 
 
 In School Suspension – Students who are suspended in school are provided assignments 

and required to spend the day reading and writing. They may complete their assignments 
for full credit. 
 

 Out-of-School Suspension – Students who are suspended out of school are not allowed on 
the school campus until they have be reinstated. Suspended students are not allowed to 
participate in school activities.  

 
Behavioral Probation 
Behavioral probation is determined by the administration for chronic or serious violations of 
school conduct. Behavioral probation includes a designated period of time, usually with 
disciplinary sanctions, given to the student to prove him/herself as a responsible member of the 
student body. Students on behavioral probation are restricted from participation in school 
activities unless Principal approval has been given. 
 
Expulsion 
Expulsion is permanent removal from the student body. Only the Superintendent, following the 
policy stated in the school board policy handbook and after recommendation of the Principal, has 
the authority to make the decision to expel a student.  Students who are expelled for disciplinary 
reasons are not allowed to return to campus to attend any activities, nor may they re-enroll at a 
later date. 
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AIS-R offers many opportunities to be part of a team, club or other student organizations. All 
students are encouraged to join and take an active part in the club or activity of their choice and 
interest. Information regarding athletics, arts, and activities will be presented to students 
throughout the year.  Some take place during the school day while others occur after school.  
 

Clubs are organized depending upon the availability of staff and the interests of students at the 
beginning of each year.  
 
Student Council 
The members of our High School Student Council are elected each year. They represent the 
students in many school matters and sponsor activities. They are required to remain in good 
academic standing by maintaining the minimum grade point average and grades as stated on their 
application. Please refer to the Student Council Advisor(s) for these specific requirements.  
 
National Honor Society/National Junior Honor Society 
The American International School – Riyadh chapter of the National Honor Society is a duly 
chartered and affiliated chapter of this prestigious national organization. Membership is open to 
those students who meet the required standards in four areas of evaluation: scholarship, 
leadership, service and character. Standards for selection are established by the national office of 
NHS and have been revised to meet our local chapter needs. Students are selected to be members 
by a 5-member Faculty Council, appointed by the principal, which bestows this honor upon 
qualified students on behalf of the faculty of our school in March, April or May of each school 
year. 
 
Students in the 10th, 11th or 12th grades are eligible for membership. For the scholarship criterion, 
a student must have a cumulative GPA of 3.75 or better on a 4.3 scale. Those students who meet 
this criterion are invited to complete a Student Activity Information Form that provides the 
Faculty Council with information regarding the candidate’s leadership and service. A history of 
leadership experiences and participation in school or community service is also required such as 
demonstrating an initiative in promoting school activities, exercising influence on peers in 
upholding school activities, successfully holding school offices or positions of responsibility, 
conducting business effectively and efficiently and embodying reliability and dependability. 
 
To evaluate a candidate’s character, the Faculty Council uses two forms of input. First, school 
disciplinary records are reviewed. Second, members of the faculty are solicited for input 
regarding their professional reflections on a candidate’s service activities, character and 
leadership. These forms and the Student Activity Information Forms are carefully reviewed by the 
Faculty Council to determine membership. A majority vote of the Council is necessary for 
selection. Candidates are notified regarding selection or non selection according to a 
predetermined schedule. 
 
Following notification, a formal induction ceremony is held at the school to recognize all the 
newly selected members. Once inducted, new members are required to maintain the same level of 
performance (or better) in all four criteria that led to their selection. This obligation includes 
regular attendance at chapter meetings held during the school year, and participation in the 
chapter service project such as Workers’ Iftar. Students or parents who have questions regarding 
the selection process or membership obligations can contact the chapter adviser by inquiring with 
the high school office by phone at 4914270 x 319. 

 



 

- 35 - 
 

Interscholastic Athletics 
AIS-R has an extensive interscholastic program for all students.  Teams have the opportunity to compete 
in three different conferences. Locally, we compete against other Riyadh schools in the International 
Schools Sports League-Riyadh (ISSL-R). Nationally, we compete against teams from across the 
Kingdom as a member of the Saudi Arabian Intra-Kingdom Activities Conference (SAIKAC). 
Internationally, we compete against teams from various countries within the Gulf Region in the 
International Schools Athletic Conference (ISAC). Students trying out for teams are subject to age, 
academic and behavior eligibility requirements.  
 
Academic Eligibility 
For the purpose of eligibility, extra-curricular activities are after-school athletics and fine/performing 
arts, which occur more than one day a week. Participants are required to maintain a 2.0 GPA with no 
failing grades. Eligibility status will be determined by the most recent progress report or report card 
before the beginning of each season/activity and will remain in effect for the duration of that activity. 
Fourth quarter eligibility will affect the first quarter athletics/activities of the following year. Students 
who are ineligible at the start of a season/activity will remain ineligible throughout the season/activity.  
While a student is ineligible, they are not allowed to participate in any tryout, practice, games or 
activities. Students must also maintain an appropriate behavior record and be in good standing with the 
Principal. Excessive absences and/or disciplinary referrals may affect a student’s eligibility or 
opportunity to travel.   
 
School Trips & School Assignments 
Traveling students are responsible for all schoolwork missed while traveling.  Prior to missing any 
school days, participants are required to collect their assignments and return to school having completed 
them and prepared for the day’s lessons. Students must attend a minimum of 3 full classes on the day of 
any scheduled event/activity in order to participate. In the event of a late night/early morning return to 
Riyadh, students are expected to arrive to school at the start of the school day the very next morning.  

Hosting  
Students who are fortunate to be selected as representatives of AIS-R in a school activity must be aware 
of the hosting responsibilities that AIS-R accepts as members of SAIKAC.  When AIS-R hosts a 
tournament, accommodation must be provided for the students visiting AIS-R. By accepting 
membership on a sports team, the student also accepts responsibility for providing accommodation for 
visiting teams in return for our AIS-R student-athletes being hosted when we travel to other SAIKAC 
tournaments. The school recognizes that there are occasions when unusual circumstances or family 
situations exist that may prevent someone from upholding the reciprocal housing agreement.  All 
SAIKAC activities rely on our AIS-R School Community for help. 

Rules for After School Activities Hosted at AIS-R 
 Students must arrive before the gates are closed and stay until they are re-opened. 
 Once a student goes out to the parking lot or otherwise leaves the supervised area, he or she may 

not return to the event. 
 Students may not be in possession of any tobacco products. 
 All guests must be pre-registered and provide photo-identification. 

 Dress must be modest and appropriate. 
 Host students are permitted one guest per host student. 
 Guests must be accompanied by their hosts. 
 A student must attend a minimum of 3 full classes in order to participate in an after school activity.
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PROGRAMS and SERVICES 
 
After School Learning (A.S.L.) 
Unless they have an after school activity or a meeting, teachers are available to provide extra 
help for students on Saturdays, Sundays, and Tuesdays after school until 4:00pm.  Students with 
a grade of C or below in any given class are strongly encouraged to attend. In some cases 
mandatory A.S.L. will be required. 
 
Students are encouraged to take advantage of these times and be pro-active without the teacher 
having to request an appointment.  
 
G.I.F.T. Expectations & Requirements 
G.I.F.T. stands for "Get It Finished Time." It is a required after-school study hall assigned, as 
determined by the teacher, when a student has missed a deadline for a class assignment. It is a 
support for students who struggle to manage their time, fall behind on work, or do not follow-
through as required by the demands of AIS-R's academic program.  
 
Attendance at G.I.F.T. is mandatory and G.I.F.T. takes priority over all extra-curricular activities. 
It will not be considered an "excused absence" from athletic practice or production rehearsals. 
Students must arrange their own transportation when they are required to attend G.I.F.T.  
 
G.I.F.T. begins at 3:05 and runs until 3:50. Students arriving late will not be permitted to enter. 
Students who think they might arrive late have the responsibility of communicating that 
information ahead of time to the teacher who assigned G.I.F.T. Students who finish their 
assignment before the end of G.I.F.T. are required to stay until 3:50 and work ahead on other 
assignments.  
 
G.I.F.T. is both Tuesday and Wednesday. Students who do not come to G.I.F.T. forfeit their 
opportunity to earn credit for the assignment and will be referred to the office for disciplinary 
action for not attending G.I.F.T.  
 
Guidance and Counseling  
Academic and personal counseling and advisory services are available to all students. 
Appropriate referrals will be made to qualified family counselors or other professionals when 
deemed necessary. 

Career and college counseling is provided to high school students. This will include tips for 
college searches, the application process, writing college essays, meeting university requirements 
and much more.   
 
International Baccalaureate Coordinator 
The IB Coordinator can provide a brochure that includes extensive details about the IB program 
around the world as well as the IB program hosted at AIS-R.  
 
School Nurse/AIS-R Health Services 
Guidelines for Nurse’s Office: The middle school/high school nurse’s office is located in the 
courtyard area across from the high school office. All middle and high school students must use 
this office. Health services are available to students and staff from 7:20 a.m. until 4:00 p.m. 
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daily. For the nurse’s office to function effectively, there are a few guidelines that must be 
followed: 

 The nurse’s office will not accept students without a pass from a teacher. 
 When a student becomes ill or injured during class, a pass to the nurse's office must be 

obtained from the current teacher. The teacher will indicate the time the student leaves class, 
and the nurse will indicate the time the student leaves the nurse’s office. Students must have 
a nurse's pass to re-enter class. 

 Students are required to inform the nurse if they have a test during a period that they are in 
the nurse’s office.  

 If a student feels ill during lunch, he/she must get a pass from the middle or high school 
office.  

 Unless it is deemed an emergency, students without a pass will be referred to the middle or 
high school office 

 Students will be assessed for the reported illness or injury and will be allowed to rest in the 
nurse’s office for a maximum of thirty minutes. Illnesses requiring a longer stay will involve 
a parent/guardian being called to pick up the student and take him/her home or for more 
medical attention. With phone permission from a parent/guardian, a specified designee will 
be allowed to pick up the student if the parent is unable to do so. Relatives and friends who 
are listed as emergency contacts will be called only in case of serious illness or injury 
requiring immediate attention, and only after attempts to reach a parent/guardian by phone 
are unsuccessful. 

 Students may not leave school due to illness or injury without seeing the nurse. 
 Students are not allowed to make arrangements to go home on their own.  

Parents must notify the school nurse when a doctor has diagnosed a student as having a 
communicable disease. If a student is diagnosed with a contagious disease, he/she can only 
return to school after receiving written permission from his/her doctor and submitting the note to 
the nurse prior to returning to class.  
 
Medications: The school nurse must administer all medication that is taken during school hours.  
Medicines are administered to the student only with written permission from the doctor or the 
parents.  Any prescription drugs required by a student during school hours must be given to the 
nurse complete with the student’s name, class, time, and dose to be given.  The student is 
responsible for arriving to the nurse’s office on time for their medicine.  All medicines must be 
left at the school clinic unless special arrangements have been made with the nurse. Misuse of 
prescribed drugs is also considered an act subject to disciplinary action. 
 
If students become ill or injured during the school day, the school nurse may administer simple 
medication indicated by the parent on the school health form (available in the registrar’s office).  
 
Emergency Parent Contact 
If parents or guardians will be unavailable (i.e. out of town on business or vacation) a signed 
note must be provided, in advance, to the High School Office advising of the student’s residence 
(contact person, address, phone number) during the parent/guardian’s absence, the dates the 
parent/guardian will be out of town and a phone number where the parent/guardian can be 
reached in case of an emergency. 
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MS/HS Library Media 
 
Library Policies and Procedures for Students: The library is open for students to "check 
out" materials from 7:20 am to 3:55 pm. The library closes for students at 3:15 pm on 
Wednesdays. A STUDENT is expected to present his/her student card to sign out books. If 
the card is lost, borrowing privileges will be suspended until the student initiates the 
replacement process. 
 
All desktop computers in the library have been replaced with Netbooks. These small 
computers are available for checkout all day but can only be checked out with a student ID. 
They are only to be used in the library. 
 
STUDENTS may check out five (5) library items at a time for a two week period. 
 

 Reference materials may be checked out overnight and must be returned before 
school the next morning. 

 Books on reserve may be checked out with a teacher’s permission. 
 Books may be renewed unless they are on a reserve list. 

 
 
Overdue books: 
 

 May be renewed with the permission of the library staff. 
 Books may be renewed without the book being present unless it is overdue two weeks 

or more. In that case, the book must be with the student to be renewed. 
 Notices regarding overdue materials will be sent to students via their school email 

account. 
 Check out privileges will be temporarily denied to students who have overdue 

materials. 
 
The library Netbooks are available for independent student use, provided the computers have 
not been booked for a class Students must follow the school’s appropriate use guidelines or 
computer use may be denied. 

 
Loss of Books and Other Materials: If a book or another library material is lost, it must be 
paid for by the person who checked it out. The price charged is the current replacement cost 
including any shipping and handling charges. Access to report cards will be withheld from a 
student who has overdue books or unpaid charges. 
 
 
Printing and copying: Students are permitted to print a maximum of 3 pages (B&W) 
without cost. Color printing is available on one designated computer at a cost of 2 SAR per 
page. There is also a photocopier available for student use, at a cost of 1 SAR per page.  Out 
of respect for the environment, students are advised to print and copy only what is necessary. 
 
 
Library Media Center Program 
The purpose and intent of a library media center is to allow students to feel comfortable in 
gaining access to information in many forms. Whether it is through the use of books, 
magazines, newspapers, or the Internet, students can use these tools to accomplish many 
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tasks. It is the goal of the AIS-R Library Media Center that all students are able to access, 
find, and utilize the information they need. 
 
Students in grades 6–12 use the library and its facilities flexibly so that they may utilize the 
resources when it is convenient for them. The library media specialist also works 
cooperatively with the teachers of all grade levels to team teach important research skills as 
well as help students develop into strong users of information. 
 
 
Parent Conferences 
Parents are encouraged to make appointments for conferences with teachers at any time 
during the school year. This is most easily done through Skyward or by contacting the 
counseling office, 491-4270, Ext. 275. Additionally, Parent-Teacher conferences are 
scheduled and indicated on the calendar at the back of this handbook.  
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ETHICAL TECHNOLOGY USE AT AIS-R 

AIS-R Technology Guidelines 
 

AIS-R provides our community with high-quality international communication and information 
retrieval systems for the continuous learning of our students. By providing access to these 
resources, AIS-R is committed to excellence and will educate and inspire our students to be 
responsible and ethical world citizens.  The pervasive and ubiquitous nature of the Internet 
provides both benefits and challenges.  Students attending AIS-R are expected to conduct 
themselves according to these guidelines whether their online actions occur within or after the 
school day and whether they occur at AIS-R or beyond.  In all their actions, both online and in 
person, AIS-R students are deemed to be acting as representatives of AIS-R and are encouraged 
to act responsibly and ethically.  

As an ethical computer user I agree to: 
 
1. Protect the privacy of myself  and others and keep passwords and personal information, 

such as  home address and telephone numbers, confidential; 
2. Be polite in my messages, using appropriate language and making no response to 

inappropriate messages; 
3. Refrain from the copying or sharing of other’s files, digital images or written work without 

permission. 
4. Demonstrate network etiquette, using the network in such a way that I will not disrupt the 

use of the facilities by others; 
5. Be respectful of the political and religious environment in which I live and the political and 

religious views of others;  
6. Respect copyright laws, properly documenting and citing information copied from an 

electronic source; 
7. Follow AIS-R's web publishing guidelines (see below). 

 
Unacceptable use of electronic resources:  
 
Unacceptable use of electronic resources  include, but is not limited to, the following: 
 

1. Bullying, hate speech, intimidation, threats, sexual harassment and any other hurtful or 
damaging use of online tools such as sms, text chats, blogs, online postings, social 
networks and the like. 

2. Using the school’s technology resources in a wasteful or frivolous manner (downloading 
large files, downloading music files, playing online games, chatting, or attempting to install 
unauthorized software); 

3. Hacking in any attempt to harm or destroy data or seeking unauthorized access to 
computers or files on the network; 

4. Changing system files and application preferences, or renaming or moving files/folders on 
any AIS-R computer; 

5. Plugging or unplugging computer peripherals, damaging computer components, or using 
printers, cameras and scanners for personal or inappropriate use; 

6. Downloading, sharing or in any way transmitting inappropriate materials such as writings, 
pornographic images or videos; 

7. Making or using illegal copies of any software;  
8. Using the network for financial or commercial gain. 
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Web Publishing Guidelines 
 

Web pages, blogs or wikis posted on or linked to the AIS-R web page can reflect positively or 
negatively on the school and the person or persons posting the site. When material is posted on 
the World Wide Web anyone in the world can read it. People outside the community (including 
students applying to AIS-R, their parents, AIS-R alumni, current AIS-R parents and the general 
community) will connect these materials with AIS-R. It is expected that all who create web 
content will keep this fact in mind and maintain their pages accordingly. 

Specific regulations for AIS-R affiliated web pages 
 

1. Student photos should not be published on external sites without the permission of the 
student or parent. 

2. Student photos should not be published on AIS-R operated sites if the student or parent 
has requested they not be. 

3. Student photos should be published with their name attached. 
4. No personal information about a student should be shared publicly, such as email 

address, phone number, or home address. 
5. No locations, dates and times of school events should be published on public pages. 
6. The school’s logo should not be published on external sites without permission from the 

Communications Office 
7. It is prohibited to publish any material that violates copyright laws and licenses. 
8. It is prohibited to publish obscene, illegal, inflammatory, libelous or otherwise 

objectionable material on sites operated by AIS-R or linked by AIS-R 
9. Content of web pages, blogs or wikis must be consistent with the educational mission, 

goals, and objectives of the American International School - Riyadh and with the letter 
and spirit of the American International School - Riyadh School Board policies. 

 
High School personal laptop use at AIS-R 

 
1. HS students are allowed and encouraged to bring personal laptops to school for their own 

use. 
2. It is up to the individual teacher to allow laptops to be used during class time. If so the 

teacher is responsible for assuring proper use. 
3. AIS-R is not responsible for the maintenance or security of personal laptops used on 

campus. 
4. All actions by students using personal computers are governed by the rules and 

agreements listed above. 
 
Consequences for Abuse of Technology in Labs or While Using Laptops on Campus 
 
Since the use of electronic resources is a privilege, not a right, and inappropriate use will result 
in the cancellation of those privileges. 
 

1. Whether working individually, with a partner, in a small group, large group discussion or 
focused activity, students are expected to pay attention to the subject taught.  

2. All computers, whether owned by AIS-R or by students must be used to do assigned 
work only. 

3. While in a classroom or lab, any misuse of technology or misbehavior resulting from the 
misuse of technology will result in referral to the administration for appropriate action. 



 

- 42 - 
 

Detention and a loss of computer privileges on campus for three days is the standard 
penalty. The teacher will notify the parents. 

4. A repeated violation will result in an extended detention or an in-school suspension. 
There will be an additional loss of computer privileges for two weeks on campus. The 
administration will notify parents after consultation with the teacher. 

5. A third violation will result in an in-school or out-of-school suspension and a loss of 
computer privileges on campus for one month. The administration will notify parents 
after consulting with the teacher. 

6. A fourth violation will result in an out of school suspension and a loss of computer 
privileges on campus for the rest of that school year. The administration will notify the 
parent after consultation with the teacher. 

 
The use of electronic resources by AIS-R students is a privilege. Any inappropriate use, 
including but not limited to the above guidelines, will result in the loss of these privileges. 
Any damage to school equipment by students may require the student to pay compensation 
for those damages. 

 
Technology Requirements at Home 
AIS-R is dedicated to equipping our students with the 21st Century Skills and knowledge they 
will need in order to be successful global citizens.  As a result, AIS-R has a rich and cutting-edge 
technology program for all students from Kindergarten through Grade 12.  An important 
component of this program is our online learning platform, Moodle, which teachers utilize to 
extend the learning environment beyond the classroom.  Student access to Moodle at home is 
essential for students to check and complete homework assignments, receive teacher feedback, 
and learn what they missed in their classes after absences.  Parents can also use Moodle to check 
assignments and learn what is being covered in their children’s classes. 
 
With this in mind, AIS-R parents should ensure that their children have access to technology at 
home.  Specifically, students in grades 3-12 should have sufficient access to the following: 
 
 A computer purchased within the past three years, with the following software: 

o MS Office or equivalent Office suite 
o Firefox or similar Internet Browser 
o A PDF reader 

 Internet access (minimum 2MB connection recommended) 
 A digital camera 
 A printer 

 
Please feel free to contact our Technology Services Department if you have any further questions 
regarding these requirements. 
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GENERAL INFORMATION 
 

Missing Items  
In the event that any of your personal items are missing throughout the year, please be sure to 
retrace your steps as accurately as possible to try and track them down. Also immediately check 
the Lost and Found located outside the P.E. office. If you are still unable to find your items, you 
are required to come to the office and complete a Missing Item Report Form. A Missing Item 
Report can also be completed online. The form is located in Moodle in the ‘AIS-R Community’ 
course. You should then still periodically check the Lost and Found until your item is found.  
 

Lost and Found 
Misplaced/recovered articles should be handed into the office. Valuables will be retained in the 
high school office. Other items may be found in the “Lost and Found” box located outside the PE 
office.   
 
Telephones 
Students who need to contact parents can use a phone in the High School Office before school, 
during breaks, lunch, and after school. Mobile phones may not be seen, heard, or used on campus 
between the time a student arrives until the dismissal bell at 2:45pm or 11:30am on In-service 
days.  
 
Textbooks 
The school provides textbooks to students on a loan basis. Students are responsible for returning 
all school books in reasonable condition or are responsible for paying damage or replacement 
fees. A second copy of a text will be issued only when a replacement fee has been paid for the 
lost copy. 
 
P.E. Locker Room Rules  
There are to be no personal items to be taken into or stored in the P.E. locker rooms. This 
includes, but is not limited to, cell phones, wallets, computers, and bags. All of these valuables 
must be stored in your locker prior to arriving for P.E. class, (students will not be given 
additional time to take these items to their lockers). The only bags allowed in the P.E. locker 
rooms are those that contain P.E. clothes and toiletries. 
 
Lockers 
Lockers are available for all students at the beginning of the year for storing study materials. 
Valuables should never be left in lockers. Students are encouraged to collect books for their 
morning classes when arriving at school and exchange these at lunch in readiness for afternoon 
classes.  Students are not to change lockers without approval of, and assignment by, the 
counseling center. Students are responsible for any unreported damage to their locker or the cost 
of a lost lock.  Do not tell your combination to anyone, never use another person’s locker and 
keep lockers in good condition. The school reserves the right to inspect personal effects 
including bags, lockers, and automobiles and assumes no responsibility for the loss or damage of 
any property placed within the lockers.   
 

Book bags are not to be left in the hallways or unattended anywhere on campus.   
 
Electronic Devices (IPods, MP3’s, etc.) 
It is best NOT to bring music-making devices to school, and if you do, you will do so at your 
own risk. Such devices may only be used in the morning before school, at break and lunch and 
after school. These devices should not be used in the classroom buildings.  Use good judgment, 
please. 
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Skateboards/Rollerblades 
Skateboards and roller blades are not permitted on campus.  
 
Deliveries  
Students are expected to come to school prepared each morning.  The school will only accept 
school work during the school day for delivery to students. Among the items school will not 
accept for delivery to students are food, lunches, money, sports clothes and activity paperwork. 
 
 
Senior Privilege 
Senior Privilege begins with the start of the second semester each year. Senior Privilege allows 
twelfth grade students who have a study block (Study 12, AAR) first period in the morning or 
last block of the day to come to school late or go home early. Students must complete an 
application process and meet the following criteria: 

 Must have a minimum GPA of 2.0 with no failing grades in the preceding quarter. 
 Must be in good discipline standing with the school. 
 Must not have more than 5 tardies or 3 absences in the 2nd quarter. 
 Must be in Good Standing within the IB Program 
 Must have made substantial progress on their college applications (as determined by 

counselors). 
 Must have completed any online courses required for graduation (where applicable). 

 

All seniors with Senior Privilege must adhere to the following rules and procedures: 

 Must sign into the Student Center upon their arrival in the morning. 
 Must sign out at the Student Center when leaving school. 
 Must organize their own transportation, arriving and leaving through the Visitor Parking 

Lot. 
 May not sign out early when participating in an after school activity. 
 Will lose their privilege if they arrive to school late in the morning. 
 Must have a permission slip signed by parents. 

 
CAFETERIA 
 
Cashless Cafeteria 
 
AIS-R’s cafeteria is a cashless system.  All purchases made in the cafeteria (with the exception of 
outside vendors) must be made using the AIS-R Student ID card.  Student ID cards must have 
value added by making payments in the Finance office (minimum of SAR 200 per top-up).  Once 
value is added to the ID card, it can be presented for payment in the cafeteria and the student’s 
Food Services account will be debited.  Purchases and card balance can be viewed in Skyward.  If 
the student does not have their card, they can use their food services PIN number (printed on the 
card).  When making purchases the cashier will see a picture of the student on the cash register to 
verify that the student is the owner of the card.  Students may not borrow cards or otherwise use 
cards that are not their own.   
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Lunch and Break 
AIS-R has a school cafeteria which offers nutritious lunch options for students. Students may, 
however, bring packed lunches and snacks. They must be kept in their lockers until break and/or 
lunch. No food or non-water drinks can be consumed outside of the cafeteria. Students are 
allowed to go to the cafeteria during the morning break; however, students are not allowed to 
order hot drinks due to the short window of time. High school students may access the cafeteria 
during afternoon break.  
 
Lunch Period Expectations 
During the lunch period, high school students may eat lunch, have conference time with teachers, 
work in the library media center, meet with the counselor, attend club and class meetings or 
socialize outdoors in supervised areas. 
 

The use of the cafeteria is a privilege. While in the cafeteria students are expected to: 
 

 pay for their food- no credit. 
 clean up after themselves, and keep the table and area around it clean. 
 eat in the cafeteria. No food or drinks (except water) are permitted outside the cafeteria. 
 avoid cutting in line, saving a place in line for someone else, or asking someone to purchase 

something on their behalf. 
 Be polite and courteous to the cafeteria staff. 
 Use good manners. 
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SAFETY and SECURITY 
 
Supervised Areas 
Students are required to stay in the designated supervised areas during the school day, at all 
school events, during after school hours, and while waiting for sports practice or rehearsal. 
Trouble occurs where there is no supervision and providing supervision is one way we maintain 
a safe educational environment. Therefore, students found outside the supervised areas will 
receive disciplinary consequences.  
 
Supervised areas during lunch and break time: 

 Cafeteria 
 Library 
 Outdoor Locker Area 
 Counseling Center 
 Court # 1 
 Classrooms with teachers 
 Student Center 

 
Supervised areas after school: 

 Classrooms with teachers 
 Library 
 Student Center 

 
Money and Valuables 
Students are advised not to bring money or valuables to school. Valuables that must come to 
school must never be left in lockers. The school will not assume responsibility for money or 
possessions lost or stolen at school. 
 
Theft Reporting 
Students who think they have had items of value stolen should make a report to the high school 
office. The report can be made in one of two ways. 1) A student may come to the office and fill 
out a Missing Item Report or 2) A Missing Item Report can be completed online. The form is 
located in Moodle in the ‘AIS-R Community’ course. After doing so, they are encouraged to re-
trace their steps and check the lost and found in the event the item has been misplaced.  
 
Guests at School Sponsored Events 
For specific events announced ahead of time, students may bring a guest to a school sponsored 
event hosted at AIS-R provided the guest is registered with the High School Office beforehand, 
provides photo-identification, and agrees to all the rules and guidelines for the event. 
 
Student Identification Cards 
Students will receive identification cards (ID’s) to be carried when attending school and school-
related events. This card will also serve as the student’s library card.  Lost ID cards will be 
replaced for a fee of 50 SR. 
 
Living Arrangements 
The natural parents or legal guardians must notify the administration of any change in their 
child’s living arrangement, whether he/she is living alone or with another designated guardian.   
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AMERICAN INTERNATIONAL SCHOOL - RIYADH 
 

Student Driving Contract & Vehicle Registration Form 
 

 
 
Student Drivers agree to the following terms and procedures in order to maintain the privilege of driving their car to 
school. Student Drivers further understand that failure to strictly follow the terms and procedures will result in the 
suspension of or loss of their privilege of driving their car to school as well as possible disciplinary action including 
suspension.  
 

Terms and procedures: 
1. The student agrees that the only passengers he may transport to and/or from school have written permission 

from parents on file with the HS office and whose names appear on the Vehicle Pass.  
2. The student agrees that he may not drive any female passengers except family members (siblings do not need to 

be on the passenger list, but cousins do). 
3. The student agrees to provide proof of his valid driver’s license and current insurance. 
4. The student agrees to park only in the area assigned for student parking. 
5. The student agrees to keep the car locked at all times. 
6. The student agrees that he will not enter or move his car until 2:45 pm unless he or she is leaving school for the 

day and has obtained the necessary permission and followed the appropriate procedures for doing so. 
7. The student agrees to drive only the registered vehicle to school unless a parent calls or sends a note indicating 

that the registered vehicle is unavailable or inoperable for the day. 
8. The student agrees to take direction from the parking lot attendant and drive the vehicle in a safe and prudent 

manner while in the school parking lot and adjoining parking lots coming from and going to the street. 
9. The student agrees that only the licensed driver whose name appears on this form may drive the vehicle.  
10. The student agrees and understands that the vehicle is subject to inspection by the school administration and 

other legal authorities. 
11. The student agrees that he will not have the privilege of driving to school if he is on academic or disciplinary 

probation.  
12. The student agrees to pay the expenses to have his vehicle removed as a possible consequence for violating any 

of the agreements. 
13. The vehicle Gate Pass must be carefully displayed on the dashboard. 

 

Vehicle Information: 
 

License Plate Number ______________________Make of Vehicle _________________ 
 
Model of Vehicle _____________________ Color _______________ Year __________ 
 
Owner of Vehicle ________________________ Driver of Vehicle ____________________ 
 
Driver’s License Number __________________________________ 
 
Approved Passengers ____________________________________________________________ 
 
Student Driver’s Signature ______________________________________ Date ___________ 
 
Parent’s Signature _____________________________________________ Date ___________ 
 
Administrator’s Signature _______________________________________ Date ___________  
 
 

All contracts must be accompanied by valid driver’s license and current insurance. Copies will be made for 
our files. We will not keep these items.   
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TALKING TO YOUR TEACHER 

 
Often, how you say something has everything to do with how a situation turns out. 
Learning how to say things in a way that can be heard is a lesson that will help you 
throughout your lifetime. Try these when you want to have a conversation with your 
teacher. 
 
 

 
 

What You Want: How to Say It: 

…find out what work you 
missed during an absence… 

"I was absent yesterday, and I wondered when you 
could tell me about what I missed?" 
OR "Is this a good time for me to get caught up?” 
OR “Should we make an appointment?" 

….find out whether you can 
pass a class that you are 
failing 

"I feel like no matter what I do I cannot pass the 
class. Is that right?" 

…fix a bad relationship 
with a teacher 

“Can we talk about ways we could get along better 
in class?” 

…apologize for having 
made a mistake 

"I'd like to talk with you about my attitude / what I 
said yesterday. It wasn't appropriate / I wish I'd 
said it differently.” 

…be treated in a way that 
feels more fair 

“Something about what happened / my grade 
doesn’t feel right to me. Can we schedule a time 
that I can come after class to talk about it?” 

… get an extension on an as-
signment 

Come in before or after school: “I wonder if I can 
have more time on that assignment. I need more 
time because … .” 

...be left alone because 
you’re having a bad day 

At the beginning of the period tell the teacher, 
“I’m having a hard day. I wanted to let you know 
before class.” 




